SR 31 faeeT
DEPARTMENT OF POSTS, INDIA
HET NHHAEET FATS FT
OFFICE OF THE CHIEF POSTMASTER GENERAL,
e Gihe | WEST BENGAL CIRCLE, &HIT&[ /KOLKATA - 700012.

U/E
To,
1. The Postmaster General, Kolkata Region, Kolkata -700012/South Bengal
Region, Kolkata 700012/M & BD, Kolkata .700012/North Bengal Region,
Siliguri-734C01.
2. The Postmaster General, Sikkim, Gangtok 2737101/ A&N Islands, Port Blair-
744101.
3. The General Manager (PA&F), Yogayog Bhawan, Kolkata- 700012.
4. The Director of Postal Services Kolkata Region, KQlkata-700012/ South Bengal
Region, Kolkata - 700012 /North Bengal Region, Siliguri - 734001.
5. The Supdt. Postal Store Depot, Kolkata -700002/CSD, Kolkata -700007.
6. The Sr. Manager, MMS, Kolkata 2700015.
7 The Sr. PS to CPMG, WB Circle, Kolkata - 700012.
8. The PS to PMG, M & BD, WB Circle, Kolkata- 700012,
9. The PA to DPS (HQ), Kolkata - 700012.
10. The ADPS (TO) Circle Office, Kolkata -12 for uploading the copy in Circle
website.
11, All Group Officers, Circle Office, Kolkata -700012.
No.Est/B/ D—45/F.Power/C.O./Ch-l Dated at Kolkata-12, the | ‘f .06.2019.

Subject: Clarification pertaining to limits of financial powers of HoDs of DoFP wherein

consultation with [FA'is not required and cases where Dairy Number is required in sanction
orders. ' : '

Kindly find enclosed herewith the Directorate O.M No. 6-3/2019-FC {Post). dated
31.05.2019 for information, guidance and necessary action.

Enclo: As stated above.

(S. K. a

Asstt. Director of Postal Services (Staff, Estt&Plg.)
0/o the Chief Postmaster General

West Bengal Circle, Kolkata-12.

it Siorss Depat Wothrin Department of Posts

el ttow LA




~]
F. No. No.6-3/2019-FC (Post) @

A Government of lndia
Ministry of Communication

Department of Posts
(Integrated Finance Wing)

LR

Dak Bhawan, Sansad Marg
New Delhi-1100 001
Dated the 31" of May, 2019

OFFICE MEMORANDUM

Subject: Clarification pertaining to limits of financial powers of HoDs of DoP wherein
consultation with IFA is not required amd cases where Diary Number is required in
sanction orders.

Various references have been received in IF Wing regarding the existing financial
powers of Heads of Departments wherein consultation with respective IFAs are not required and
therefore Diary Number in sanction order is not required. To clarify the matter, the following detailed
clarification is being provided. There are existing orders prevalent in Department of Posts and
Ministry of Finance. ' ’

5 While issuing these clarifications. the following orders have been referred to:
a) DoP Memo number 6-14/87-FinCoord dated 2.3.1988
b) DoPMemo number 6-14/87-FinCoord dated 28.3.1988
¢) DoP Memo number 6-14/87-FinCoord dated 12.5.1988
d) DoP Memo number 6-14/87-FinCoord dated 3.7.1990
¢) DoP letter no. 6-3/2007/FC~(Post) dated 6.9.2007
f) MoF Gazette Notification dated 16.9.2003 (incorporated in DFPR 1978)
g) MoF OM No. 1(11)Y/E.1I(A)/2003 dated 1.2.2005 (incorporated in DFPR 1978)
h) MoF OM No. 1/7/E1I(A)/2008 dated 30.5.2008 (incorporated in DFPR 1978)
i) Rule25 of DFPR 1978 ‘ '
j) DFPR 1978 (corrected upto 15.9.2003)
k) Schedule 11 Delegation of Financial Power to HoDs/HoCs
‘1) . Financial Powers delegated to CGM (BD) and CGM (PD)

3.  For p‘owers,delegaléd under DFPR 1978 the following restrictions shall apply .
: (a) It is clarified that for items of contingent expen‘dituréf Schedule V of DFPR 1978
(corrected upto 15.9.2003) the following limits will apply-to HoDs and HoCs (exercising HoD
powers) upto which consultation with their respective FAs would not'be required and therefore, Diary
Numbers would not be required in sanction orders. These. limits are the definition of Full Powers
mentioned in Schedule Vof DFPR: e .
» ' _(i); ~ Rs 25,000/- per annum in each case (recurring contingent expenditure)
(i1) ‘Rs 60,000/~ in each case (non-recurring contingent expenditure)

_ Notel: Per anniiiin each case means that any number of sanctions can be issued
in a year swith a maximani pearly ceiling of Rs25.000/- or one sanction or for an amount of
25,000/~ in-a year.

. Note 2: In each case means for every item the limit is Rs60,000/- and there is no

yearly ceiling.
. of , ( ).t ]
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(b) Itis clarified that for items of miscellaneous expenditure Schedule V1 of DFPR 1978

(corrected upto 15.9.2003) the following limits will apply to HoDs and HoCs (exercising HoD L )

powers) upto which consultation with their respective FAs would not be required and Diary
Numbers would not be required in sanction orders. These limits are the definition of Full
Powers mentioned in Schedule VI of DFPR :

(i) Rs 5.000/- per-annum in each case (recurring misceilaneous expenditure)
(11) Rs 20,000/~ in cach case (non-recurring miscellaneous expenditure)

Notel: Per annum in each case means that any number of sanctions can be issued

in a year with a maxinum yearly ceiling of Rs $,000/- or one sanction or Jor an amount of
Rs3,000/- in a year.

Note 2: In each case means for every item the limit is Rs25,000/- and there is no
yearly ceiling. ’

{c) Any powers exercised beyond these limits as mentioned in 3(a) & (b) above, would
necessarily require. consultation with IFA and Diary Number. Such sanctions/orders without
diary number need not be honoured by DDOs. Therefore, DDOs may keep track whenever

~ such limits are crossed.

A(d} For other items, poWers entrusted upon HODs in DFPR 1978 till 15.09.2003 may be

exercised without consultation of IFAs.

'Detailed limits per item of Schedule II is given in Annexure to this Memo and may be

referred. For any clarification, matter may be referred to IFW.

bl

Sanctioning authorities, IFAs and DDOs arc requested . to scmpulousiy follow these

clarifications. In case of any query/dispute pertaining to these clarifications, the matter may be

referred to IF Wing.

This issues with the approval of AS&FA Posts.

Encl: Annexure (58 pages')'(soﬁ copy) : o Ag
. o : . 3HiSh 9

To

o

ONAM R W —

Director (FA)

Al Members PSB

Sr. DDG (PAF)

Director RAKNPAA, CGM (PD). CGM (BD), CGM (PL])
DG AuditP&T ' ,

"AlLCPMGs

Secretary (PSB), All PMGs, All GM(F)
All DDGs Postal Directorate »

All DAPs/DyDAPs :

Director Budget, Director (T&C), Director (IA)

10. Alj DDOs - ‘
11. GM CEPT (for uploading in e-office and indiapost website) -

1

_Cdp‘y for information to:

O IO s Cuncntmioas MPAasaX
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SCHEDULE-H

Annexure to 6-3/2019-FC (Posts) dated May, 2019

SCHEDULE OF FINANCIA _ POWERS DELEGATED TO HEAD OF C _,zﬂ_.,. ES AND

HEAD OF THE DEPAR

NT IN THE DEPARTMENT OF POSTS

mdicated in column 4

Rule 11 and schedule 1T of DFPRS.
Note: At present there s ban on
creation of posts vide Ministry of
Finance (Deptt of Expenditure) OM
No  T{-E{Coordi84 dated 20-06-
1984 and O.M. No. 7(D-E. (Coordy/93
dated 03-05-1993

Si ITEM OF EXPENDITURE EXTENT OF FINANCIAL RULES, ORDERS, AUTHORITY, REMARKS
No POWERS DELEGATED RESTRICTIONS OR SCALES TO
WHICH THE EXPENDITURE
SHALL BE INCURRED
! Creation and abolition of
Posts
Permancent Fﬂ% Group ‘C & | Full Powers subject to the restrictions | Detatled instructions are contained in | At present-there is

ban on creation of
posts

Femporary Posts
Group "Cand "D for am
speetied pernod

Full Ponvers subpect (o the restnchons
incheated i colunn 4

Detailed instructions arc contained
in Rule 11 and schedule I of
DFPRS.

Nate: At present there s ban on
creation of posts vide Ministry of
Finance (Deptt. of Expenditure) OM
No 7(1)-E.

(Coord)84 dated 20-06-1984 and
OM  No.7(M-E. (Coordy93dated
(03-015-1993

At present-there is
ban on creation of
posts

Emplos ment of Extra
Departmental, Agents

Full  Powers  subget w0 the
restrictions indicated in columm 4

May employ ED Agents of various
categories in accordance with the
provision contauned and on the

terms set forth i Chapter XL of

Manual  of
Allowances. (4

Appointment  and

iy

Al present there is
ban on creation of
posts
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Annexure to 6-37/2019-FC (Posts) dated May, 2019

exceptional courage and
devotion to duty I saving or
protecting Govt. property in
circumstances other than those
mentioned  at (1) above or
detection  of  frauds. In
circumstances other than those
mentioned above or detection
of fraud

DFPRs 1978
{As per Schedule Vit

CIFA and Dv. No

is to be exercised in
consultation with
IFA)
This power s
Delegated to HoC
only

In any one case to ED Agents
for display of Outstanding
coverage and devotion to duty
in protecting  Government
property during Civil
disturbances or in the face of
enemy action. (Cases of death
or injury duc to enemy action
will not be considered under
these orders)

Rs. 2000/

)

of Schedule
DFPRs 1978
(As per Schedule V it

In consultation with
CIFA and Dv. No

is to be exercised in
consultation with
IFA)

This power 18
Detegated to HoC
only

Rewards to persons not in
Government Service

For furnishing mformauon
feading to the detection and
conviction of offenders in
criminal cases.

Rs 1000~

of Schedule
DFPRs 1978
(As per Schedule V it

In any individual case to bath
official and non-oftictal
informer  for specially  good
work 1 particular case of
detection and prosecution in

Rs 1OH0/A

18 of Schedule
DFPRs 1978

CIFA and Dy No

is to be exercised in
consultation with
This power is
Delegated to HoC
only
In consultation with
CIFA and Dy. No
{As per Schedule V1t
is 10 be exercised 1n
consultation with

PR

5

7
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Annexure to 6-3/2019-FC {Posts) dated May, 2019

e e s g e e e e T T S R R

connectian with  anucipatory
acuivitics

- —1  1FA) |

This power is
Delegated to HoC

N I - only
-} Advances: S - )

(a) Permancent Advance Full Power To be regulated in accordance with] In consultation with
Rule 90 of General Financial Rules IFA and Dy. Nois
read with Rules 342 and 343 of| required in sanction

R S FHB- Vol | order.
L (b) Motor Car Advance Full Power Shall be sanctioned subject to the] Revoked by 7" CPC

conditions laid down in Rules 191 0
207 of GFRs and other conditions
laid down in Chapter-X1II of FHB
Voll  The quantum of advance
However, shall be regulated as per
Rule 199 of GFRs as well as ordens
] issucd from tme to tune,
(<) Porsonal Computer Advance Full Powor Shall be sanctioned subject 10 the Consultation with
conditions lad down m Rules 199G {FA not required. No
of GFRs and other conditions lad No feaui .,a
down n Chaptee-XI1 of FHB Vol Dy No. require
| The quantum of advance however
shall be regulated as per Rule 199 of
GERs as well as orders issued from
ume to time,

e o e i T

e e \\

(d) Motorevele _.fﬁ.mx.;G,..x_ﬁ..;\;?. Full Powct , T Shall be sanctioned subjeet to the Revoked by 7" CPC

T SR ) conditons laid in Rule21] of GERs. .

() House Building Advance Full Power Shall be regulated with reference to Consultation with
the arders issued from time to timely | 1FA not required. No
the Miumstry of Urban Affairs. and Dv. No. required

I . B v T  Employment read with GFR 269 (

't Advance Paviment to the Full Powers to the extent of the DG M OM No 6-14/87-Fin In consultation with
University or Educational amount likely to be incurred subject Coord (Vol. V) dated26-3-2001 [FA and Dy. No
Authontics for conducting to adjustiment m the final biil at the

— .,‘ﬂ.._r,m_.p..:mEGum[ P close of o.mm:::u::: RS S [

() _ _ ,

Other altfowances — Max (‘o the extent as preseribed by the Rules-1323, 324,392, 393, 409, 410, o antinoen! S

f\ixl\ﬁ\yx@:‘ﬁ.” on other allowances and | Department :,2.% gme to thine 417 and 118 (2) of Financial Hand For contingent :rw:v
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Annexure L0 -3/2019-FC {Posts) dated May, 2019

: ,4,5 ; xmm.[_,ﬁ;ﬁ‘mwaﬂwmm%hmx g T —— “1-\4\ T n_x\\\\\\l\\\\J
BT P _(Recurring) [ ]
(a) fay sanction rG:v_ of Upto Ry 20, (U BJHw.,,...mﬂ,._ﬂu_ﬂm.\nul\% ﬂ.ﬂ,mm...,._‘.ﬂ,ml«. w.mm‘ﬁ‘md..,.mmm#‘mw: w,ﬂ,_xwziltl. For all itcms of
recurnng contingent A case (For HAG). and Up to Rs.10. DFPRs exponditurc beyond
czﬁn:;_::c on any item for ﬂ.#‘c:.\-sc_. month cach case (For DaP No 6-17201 -FC (Posts) dated | Rs23000 per anaum ’
which no scale or limit to his SAG) 29™ July. 2003 o oacl s the
J:,..,r.w of sanction s .:omn_.&ma Revised vide DOP No 6-1/2003-FC ”wmwmq‘*mxmﬂ“ c_ﬂn
clsewherd 3y b 14 . e
o (Posts) dt. 29-7-0° referred to TFA Dy
: No is required 1n
ganction order.
Beyond Rs 10000 per
annum in each case
power is to be
exercised by HoC
I T e Tty S PRI I R _ only.
ayeh Hiring of Vehicles in licu of Re S0.000-PMm cach ¢case :,..cm. lpwf:.xﬂfwlr\,j_\.,..Jl.ﬂm%:vcf?‘.ﬂ.;ﬂtl ,.gm.an r.mmmﬁﬂ” T
:,;cZ:c: Vehicles & Staff GAG) and Ry abono7 PALm cach dated 13032013 coferred to IFA DY
Cars. case (For TTAG) No is required in
ganciion order
Beyond RsS0000 in
each case power isto
he exercised by HoC

Vav also sanction the
folfowing classes of recurnng
|} contmpentchanies oo S0 T _

(L) (1) Municipal and other rates and Full powwrs . T G N ol s:_.r./:_.c. Vol DFPRs - iﬁﬂMMﬁCdﬁQ m.i__a:.:.‘..,z%_
axes : in cach cast
(recurring) and Rs
60,000 m gach case
»:o:-ann::,_:mv
- W Bevond this

. i\l\\\.\ll.ii&%,[Eii,%iéé., consultation with tFA

7 ots8

e
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Annexure to b 3/2019-FC {Posts) dated May, 2019

R

!\\ﬁ\t T Maximuim :a.:wa&@mb:acq,:\drjl
Departmental formula for
determination of such charpes.
other then EDBO/SO. . -
Note. Fixed Statonery Charges
are not adnnssible for an
officer in charge of ED Sub or
Branch post otfice (DGP&T
No 315-Est 6/3 of 16, 12.81

R

R ——

by (V) Tixed € :_:_.;._m..r”}_;_ﬁ_.a.,ﬁmm-\ls Full Powers as authorized by e | PG ) OM No. 6-14/87-F'in Coord. | Matter has to be
May sanction fixed Contingent Dircctorate from ume to ftme (Vol.V) dated 26.03.2001 referred to TFA Dy.
llowance for Record offices No is required in
and Divisional Offices sanction order.
7T Renting of acconmodation Full Powers as authorized by the DG (P) OM No 5-14/87-Fn Coord.
May sanction renting of Directorate from fime {0 me (Vol.V) dated
accommodation required for 26.03.2001

public purposes W ithin the
linits presen bud below -

I

I B oW .. T T —
(by (v1) Admimistrative and Opcrative Rule 13(2) and atem i 6 of| A-125.000/-p.m.
() Offices includmng, p&t annexure o schedule Voof NDEPRs
Dispensary. PSp. CSD. Note: Whenaver the accomuudation | A B1. B2 10.000/- '
Inspechion com/rest houses o hied 1t has be cuswed that ) pm
ele accommuodation 15 as pet approved
(lasses of Caties - schedule  of sccommuodaton and Others 6000 p.m.
approved wale  Bestdes, whenevar
A-I 100 000:-p m (he accomnmodation s Tued., o should Bevond the above
A S(3 00 -p m be  ensured  that cortifiate of | tints matter has to be
B-l A401.000/-p W reasonableness of rent htamned | referred to IFA Dy
Bl GO0 -p from Postal Crvl Wing/Ren € ontrol | No s required 1t
Others - 3 o A0 0G0 p m | Authonty 2> the case may sanction order.
iy e | tor O o Resdence ) s Rule 137 and e wo 10 T A1 6000/-p.m.
{hy Classes of (e Rs 20.0007-P M annexute o schedule Voot DFPRS
A-l Rs 15.0007-P M I () No accommaoiatton e el A BL B2 S000/-pam
- A Rs. 10.000/-P M hired under these powers ar Delhi

Others 3000 pm.

. R (00-P M W@.::E_. Chennat. Shamba and
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Annexure to 6- 3/2019-FC {Posts) dated May, 2019

allotung 1t 0 any post, it should be
ensured  that the residental
accommodation 15 not excess of what
is appropriate 10 the status of the
incumbent of the post according to
the prescribed standard subject to 4
variation up to 3 per cent.

3 The standard License Fee for the
residential portion of the
accommodation as per instructions
issued by Govt from time to time
may be recovered. .

4 Accommodation shall not be hired
for a period exceeding five years at a
fume. However,  the Heads of
Circles/HOD  arc  competent W
acquire lands on lease subject to the
following conditions.

(1) The lands shall be taken on lcase
omhy from the Central/State Govt. or
aulonomous  corporations fbodices
under  the  Central and  statt
Govemments

(i) In case where initial  lease
preminm and annual lcase, rent
required to be pawd. the sum of miual
premium and the tease rental tor the
entire pertod  of - Tease should nat
exceed the financial powers of the
{tead of the Circle for out-right
purchase of lands. as preseribed from
time to e

(11t) In casc where only annual lcase
Lental is required 1o be paid. the
annual lcase rental should not exceed
the powers of the ‘Ieads of the
Circles for renting of accommodation
for varous Purposes as prescribed

110t 58

| from time to time
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(V1)

Renting, of residential
qecommodation for the P&
Graff m the Project Arcas/New
township.

Tt |

May sa action rentmg of ..
qecommodation for the Postal statt
Seationed in these arcas from Project
quthoritics/Railways/State Govt, and
Central Government department.

R —

13 0of 58

- ,.:.*.. S.

2L

Annesure 1o 6 3/2018-FC {Posts) dated May, 2018

3 Inspection Room

1. Inspection Quarters
4 (Canteens.  Recreating  100mis.
Dimng halls. Dormatones. Labraries.
Reading rooms ¢ .
6. Traming classes
7. Open ground for any authorized
purpase (DG Py O M. No. (- 14787

Fur Courd (Vol. (»V,ﬁwp,ﬂfvn* wﬁ..wswc:,m,..

Subjeet 1o the totlowing condiions . -
(i), Rent of the bulding does not
exceed 8% of the Capital cost ot the
building, :

i) Type of accommodation to be
rented for staff corresponds to that
laid down by the Department
official in various pay groups subjedt
1o variation up to 5%

(1)
reardence o Postal statl

o

Porcentage  provision of

nisl oty

than the peecentage which the premect
thomseives
I:ﬂ:‘ A :?

quthonties et have
provided o thon o
NRUET

(v Revenery ol end from the st
ro whont those quarters ue alett
Jhould b oas par astrugtions 1ss
I the Grost from nme o bme & i
Jutorenee. 1l botween i
o e

pecoverod

irom the atlottees will be
the govermiient

While
contributions/guarantees. 1 respreed
s PostofTices provided m the

HIAA

patd fand lord  and
bors

calculating * non-returnable

TR I————

Matter has to be
referred to IFA Dy,
No is required in
sanction order.
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Annexure to 6-3/2019-FC (Posts) dated May, 2019

] placing chests at Railway e S T
(9 | For otling Mail carts cie Up to Rs 20/- PM i cach case ) Consultation with
SINO (7(x1 v B0 (Nvin(a). . Coord (Vol. V) dated 26-3-2001 IEA not required
(b) and (¢) of the old schedule These tems are covered under
of financial power recurring contingent expenditure as
N indicted 10 seral No 7 (a) above

B () (x0) | Provision of escorts for Full powers subjpect o such DG (P)YOM No o-14/87-F'm. Mattcr has to be

convevance of Cash condiions as may be preseribed by Coord. (Vol. V) dated referred to 1FA Dy
the Ducetor General 26-3-2001 No is required in
sanction order
b Contingent Charges (Non- | e I o
() Uav sanction nown-recurring | Rs RO.0007- m each case Schodule-V read with Rule-13 2y of | Rs 60.000 m each
contingent  expenditure unless DFPR . case (NON-FCCUrmng)
another hmnt s speoitied for .
amv particular item m s Bevond :.:.f. . .
Schedule consultation with 1EA
Provided  there s nothing and Dy Nos
novel. doubttul or wregular n required i sanction
the character of the expenditure order
~ and subject 0 provisions of

rule-10 of the Dicleganion of Bevand Rs400080/- i
Famanciai Powers Rules- 1978 cach case only by
and subpect o the avarlubihty HoC
of funds
() May sanction non recurring | Rs.25 Lakhs- iv each ¢ DG PY No 6- 173007 1C (Posis) Rs 60,000 m cach o
contngent Lapenditure ton 0f-08-2007 dated 18272007 Case (non-recurring)

i

market sunvevstudies. humg of

- : Bevond this
consultants for BD purposes :

(CGM BDEMD and CGM consultation with TF
(PD) el ) and Dy Noas
. recquired in saneuon
. . B D order ]
:_d;v Subjuet Ly such resticbiens 1 , . - TDGEPYOM Nob 147

are preseribed o column-+ Fincoord A Vol=- V) dated 20-3-2001

sued by

(% of 58 o
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4 publication

P focal paty
of stationes

RO akhse per annum (Lor
HAG), and Rs.d Lakh per annum
(Far SAG)

Revised vide DOP No -1
i Posts) . 2472003 As pat
relevant rules of the new GERs
which have come mta offect from b
Juhy 2005 The provistons ai
contained 1 Chapter Viof GFR

17 of 58
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Annexure to 6-3/2019-FC :uomnm.. dated May, 2019

D __‘,Exkif\i\\x\\s\tj

{1} Priced publications of the Central
Govt shall be purchased n
accordance with the provisions of
Appendix X111 to the Rules for
printing and binding.

() ‘The das tribution of unpriced
publication of the Central Govt
should be controlled by the Heads of
Circles responsible for their 1ssuc.
The distribution hst should be vetted
by them before the printing 18
undertaken  The vetting should be
done by an officer

ot below the rank of a Director.
(1i1) Maps produced by Survey of
india shall be purchased Tt
qccordance with the rules wsued W
(his behalf by the Surveyor General
of India

(1v) Non-official pPublications
e hude
Pernodi

pooks. Newspapers.

W Publications ¢lc Thuy tem

15 covred under non FeCUITIIL

contieent vxpenditure as mchcated
sorial no %(a) above.

NEIRtIN P DEPRs road with

Rule 13 2y and GOl

Decrsion No 7 there under

case ?o:s_docl..:mv.
Beyond this
consultation with IFA
and Dv. No is
required in sanction
order.

e T ST T

Unto Rs 100000/~
per annum ne
consultation 18
equired Rs 1.00,000
per annun. Bevond
this power 18 10 be
exerctsed by HoCm
const ftanon of CIFA

T,:w@,C/ No 18

......... i T T
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P

(b) —omas T
(vin)
(¢)

Jl [
. i ——
(h) Printing,  and Bunding
(vin) through Directorate of Prinung
(@)
:: h —.,/_?._,.,r__::_r. c:,;ﬂ,w_.”,,:..m,:.ﬂ,i.,mm_._.‘.%;..a
(i) cosential wid non gssential
) torms through Private Presse

dispensary being drawn up 1
consultation withthe Ministry of
tiealth and inst cuctions issued by
the Directorate from time to time

BT

frull Powers

e e

Full Powers

RS.23

L0/ in each case

19 of b2

Annexure 1o G-

s which arc exceptionally |
unhealthy and where there are no

Govt hospitals and dispensaries are
neurred with the sanction of
Director General DGP&T No. 18-
8/69-Cl

dated 3-8-70.

{liem No 37 Appendix 13 P&T

Financial Hand Book Vol 1 (second
) bEdition

Skl

i

4 of Schedule

ey

V of DFPRs

81474
. dated 3-1-TY

DEPET No 18174 | dated 722
w73 N 1178 Cldated 3-1-70

These powers will be exerised
pespect af alt vases of printing at

P AL PIssios where the rats to be.
those adrussible
ander the schedule of rates

pand do noteneies

mamtaned for the e heing by Die.
Of Printing,
Condinons

Prntmy of cortnn spectal torms and

3/2019-4C {Posts)

dated May, 2019

4.r.,,.r£ma,ﬁw.c= with IFA
and Dy No s
required sanction
order.

JUU——— e ]

Rg 20000 per annunt.
Beyond this
consulation with IF
and Dv Nois
required n sanclon
N dev.
“Ra 60000 n cach
Cany ?::L,rr.:::.,f
Bevond this
consuitaton with {FA
and v No s

pegured sanciion

orda
Consultation 1th
1FA 15 nol required

Fareien past Dag labuls iy

s oo e

S
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(L) (e
()

‘Other Legal Charges

Achitration Ciases

Uopphursanient 'l

et e e

peurred by Gou

ToUegs ausiny

DSt e

|

() L

Full Powers

veste

institution of suits or prosecution;

other
each

veste

to arbitration ptherwise

R 1

Full Powers incas

full Powers

Law suits or cZ_mcn::c: cases
in case of authorities
d with powers to sanction the
-wise may be Rs.10,000/- in
case.

» of authorities
d with puwers to refer cases

1,000/ in each case

TR e e

whose namges arc bome on

e

Annexure to 6-3/2019-FC (Posts) dated May, 2019

a panel
approved by the Law Ministry for
am Courts other than the hugh courts
of Kolkata and Mumbai unless the
special fees exceeding fee admissiblc
under the sanctioned schedule of fees
arc claimed.

- —

Powers for prosecution of law suit
a4 in the department of the Central
Government or any other subordinate

authority authorized 1n this behalf
under any law, rules of orders for the

time bewng in foree.
No 6-14/87-Fin
dated
26-3-2001
Conditions:

(1) Heads of Crreles arc competent 1o

DG (PYOM.
Coord (Vol. V)

P Proseeulion i aon cogmizable
crinunal cascs (Rulei3% of P&T
Manual Vol )

(1) Consent of D G oas necessary tor
detence or for the insttution of Civil
cases (Rule-127 of P&T Manual

ol 11 o
Reference Lo arbiration s madc 1n
the name of President and by officers
empowered to make such references
dnder Article 77 2y of the
(onstitution of by am other ofticer
authoneed n this behalf under any
law rules or ordoers four the time
peing 1 foree {51 Gy of Annexure

to Schedule Voot C_:.EL ]

These powers
subjuct

shall be overcised
o such order as the President
¢ from tumy o luae

Rs 60,000 in each
case (non-recurring)
Beyond this
consultation with {FA
and Dy: No 18
required i sancuon
order.

Rs 60,000 in cach
case (non-recu ring)
Beyond this
consultation with 1FA
and Dy. No i
required in sanction
order.

(SR

e

Rs 60,000 in cach
ase (Ron-recurring)

R

pr
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operational vehicle.

{b)
(xin)

br-cveles.

Purchasc. repair & rencwal of

May exercise full powers for
purchase. repairs and renewal of
bicyeles for official use of his own
office or in subordinate offices

(The supplies shall he obtiuncd
thioueh DGR&D o agamst the rate

contract placed him)

SN T ot Amneviie o Schedule
of DIPRy

usis) dated May, 2019

Re 641000 n cach
Cas (MoN-IeCurming)
Jovand tus
consultation with TFA
and Dy Nois
required m sanction
order

(b)
(xan)

Fixtures and fumitare:
purchase and repairs

FFull Powers subject to the
Prescribed scaie and other
conditions that may be prescribed
by the Govt. from time to time

SINa. S of Annexure to Schedule V
of DFPRs read with GOL decision
No 7 below Rule 13 of DEPR<

Ry GO.000 m cach
case (non-reeurning).
Jevand tus
consultation with TFA
and Dv No s
required 1 sanction
orcer

(b)
(xiv)

Livenes and Unitorms

(v

Full Powers in respect of item
which have been decentrahized
from Dirvectorate to Crrceles in
accordance with provisions
contained i P&T Manual Vol
Hand special rules or orders
issued by Govt. from time o time

Charges for reastenng the
leasc of butldings for post

offices and Tor wantung

rravehng allovaances to owners

of fand for
to and

ther

offices are sitnated

Jonrnes
fromt regustration
office o reaister mstruments of
titlc for lands on which post

Full Powers

SENG 23 of Annesure o Schdule V
of DFPRs

SE 2 of Anncane of Apponddi 8 to
GEFR Vol tHand Rule 31 ot
Appendis 13 0o PEOT FHEB Vol
(Sccond iditionm

| Rule 3 Appendes 13 PR THIE VG
I {Sceond Edihion)

230l S8

Re G000 i cach
case (non-recuering)
Bevond ths
consultation with
ClFA apd Dy No s
reguired mosanction

virder

[his poweris
Detegated to HoC
anly .

]

Ly 60 000 i cach
CASC (on-reeurTing )
Bovend this
consnltation wath ITA
amd By N
reduired in sanction

Odet




YL T )00 (9 Sy

._= A ANUpNRPY Jo A:.vcc[ _f

IOpIO
uondues w pasinbay
T SLON "A(] pue
VI Yitw aonejnsuod
SIYl puOAdgg
(du LLIMDQI-UOU) 8L
{joro w 000°0Z sY
JOpIo
UO1IDUES ut pannhoyg
SEON "A(] pue
V41 4w uoneynsuod
su) puonog
(Furamdas-uou) ased
HRm W (0007 sy

SAAAA IO ()L oy
UM PEDI SHA A JO A dnpapd

BG JO p¢

SAIAVO ] [t

$0OC-L-6T 1Q (5150) ),
SO0T/1-9 ON dOG PIA pasiany
(Burinmaay
BOND ~/000°0Z 53 pur(Jutindang)
20K 8 000" S 4 S8
Ny Aaejouopy-dunoom
MoAuE 10) pray aad /sty 0y dny

TOOT'CO'ST PIIBP g0/ pavo)
“HDLCON WO GLa) 101

LIPIO

uotaues ur pasinbag
SLON A pue

VoI Yitw wonensuos
, SI) puoang
(SULLINOBI-uO) dSUD
AR U D00°GC SY

Dpaq

uorues ue pazinboy
SLON "A(] pue

V4] Y1 uoneynsuos
SHP puesdg
Am:._,c_au._-:ci RINER)
URE UL (Y (0 <y

N AU
JO QA Auparg pue (Zift oy

SO0Z-L-67 (T (5150,)

DASO0T1-9 ON dOd 3pty pastany
g pung puokag anunuoed

PUE UGOUIIOP Ul LIv)S §a1m

sdot L ERR VAR TR SNER MR NRTTIIY
'saurd

dutap peay  aad OS 18y

pioy

d seppeaaq ao) ~0TNY puv
e d -/ggsy o wnunxew
e oy do aanypuadss SRRITFRNH T

I TR ddns oy spqron
STUDISINICT [EDL0M) ] (IS0 (T AN )
Ayl .J.—UL...: SRSV \Jud _,.J:_,:,L::..
) _
ABUL SDDULIE Yons it o) somod pus
Judtubedap 10 1o Sue uiosn ]
pasinbas (suep opqer vy D10 sury
SO Guinpeddns 105 apgrsiindsa
SEowedap ey somado

UOISLALCL [E220000].] 12150, | AN D) DY)
HRTUGA U e syp g soved
stanpue -y

SAAG IO A UPONPRS Jo 1 0N (s

SIEUIPIOGNS W Pasinims)

6I0Z ‘Ao patep (91504) I3-6102/5-9 o) Qinxauuy

54 ..."'».-L __:,.—

sodreyy diog .

AU IO 7y

PUL SSUBRW 1oy10 pue

QACN- S ;:.::tﬂimf -4
{tunop e TSIy

(ant] Suryton

RG TR FRITTEN

FO pOtd ar SaaAs e
(R TV ERY I TEIR IR

QP DM Ul pauieip

Hes oy pagddns

Qg prp

SN NINOG ) ey vuy

1

RINBEN] npug ADIE JO G

«p

(0}
(i)

()

TRSN]
()




on

+

(\\ 1) ‘
(1)
R T Domurraee’ whart age chary
. 1
(v ]
(b) ‘
() Funeral Fxpenses
i~
{
" Miscecliancons baponditure
‘ e lanvn
¢ v and apoimne ol
Ly m,:_ b boddines and othes
oy dsion ke E :f_:.‘: Y«
[RTARAN AR TRE RN 3 | T_ foitl
Posi : Wack
(i) Other Miwellanoong
(o cexpenditaie
(b)

FAUHLCAUY T L

AL S

R R R L N AL P g

Sauction for air lifting should be
accorded by the D.G. (Posts) only
tn consultation with Internal
Financial Adviser

Full Powers m:v_o: ta the
Coundition that cach case exceeding
Rs. LW/ should be reported to
D.GL (Posts)

DFPRs.

case (non-recurring).
Beyond this
consultation with IFA
and Dyv. No is
required in sanction
order.

/_ar “Aur hiting of stores should be
esorted to ::7 n rare cases of
r..x:_r._:c urgency and such cascs
should be reported to Duector
General (Postsy annually SI No. 6(11)
of Schedule V of DFPR

Rg 60.000 i each
case (nON-recurring).
Bevond this
consultation with [FA
and Dy No1s
required 1 sanction
order.

3.3 sauction expenditure of
:_:c al expenses, incidental to the
Yeath of departmental employees
:. Departmental Premises or on
duty at out stations where their
bodies cannot be disposed of by
relatives or friends up to a limit of
R<.5000/- 10 each case.

D G (P) O M. No. 6-14/87-Fin.
Coord. (Vol V) dated 26-3-2001
Rule 13 () and Govt. of India’'s
Decision No 7 below Rule 13 of
NDFPRs

Consultation with
IFA not required.

Uip e Rs. 30, c::? oncach

to ensting

Checasion /:?_Q,,_

coaditions, Revised vile DOP No
i (Postay ) 2070008
Up (o R 20,000/ :::._,c::‘.‘m:,...a

expenditure and Rs. 20000 a y
on cach item of recurring
cxpenditure,

Schedule VI of DFPRs

“The expenditure should not

¢ ot ar all including
,;._é._:_:_:.,.. of contingent nature like
rinting of iy ations. provision of
Shanuanas refreshments, garlands,
photagraphs e,

Schedule VI of DFPRs

Rs 20,000 in each
Gase (non-recurmng).
Bovond tus
consuitanon with [FA
and Dy Nos
required i sanction
ﬁ m&ﬁm R
Rs3000 per annum in
cach case (recurring)
Bevond this
consultation with IFA
and v Noas

required i sancton

25 ot 98
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th
(xs)

e B

Stamps

Procurement of all athice
cypments including
tpuw rners, clectromes
ropewriters, dedicated w ord
processors. ntercom
cgupments. caleulators.
cleetronie stenctl, Dictaphones
e recorders, photo coprars.
coping machiogs.
addroanopraphs. filthng and
mdusing systemes e

eludis computers of all

pchise ot Stores
(1) Stores vequired for works

thy Other Stores reguired for
working of an

cotablishment. mstre
aent and apparatus

iy Procurement of paper tor
printing of Forms

S s

Annexure to 6-3/2019FC (Posts) dated May, 2019

.

Tull Powers Subject to any orders
issued from time to time.

the annual monctary fimut lad down
for purchase and repair of
turmture for the office

SiNo 21 (C) of Schedule Voof
DFPRs
Note A separate register be

maintained as lawd down in Rule 348

of FHB Vol. 1.

Rs 60.000 mn each
case (non-recurmng).
Beyond this
consultation with IFA
and Dy. No1s
required in sanction
order.

full Powers

trull Powers

Crrcles wath o repion

Rs. 23 Lakbhs PA

Crreles widh tivoor throe Regrons
Rs 43 Lakhs PA

27 of 58

SiI'No 26 (a)(1) Schedule V of
DFPRs

SI N 2270f Sehedule V
The sanction of competent authority
for executing the works carres with
i the sanction for meurnng,
necessan expenditure on the
purchase of Stores required for the
wirrk

Note (1) Thus power should be
ovarersed i respect of tems o be
ockedhssued through Postal Stores
Depot.

Nate (2) This powar shioutd be
evercised inrespect of tems o be

Rs 60,000 in cach
case (non-recurmng).
Beyond this
consultation with IFA
and Dv. No 15
required i sanction
order

Rs 60.000 1w cach
case (non-recurmng)
Bevond tns
consulaton with I
and Dy, No s
required 1n sanction
order.

K(b)(x xiv){(a) and
S{b)(xxiv)(c)

This power is
Delegated to HaC
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Annexure to 6:3/2019-FC {Posts) dated May, 2019

Officer cannot for valid.reasons.
draw supplies against the rate
runnimg, contracts concluded by the
. DGS & D they should. restrict their
direct purchases within the hrmt in
B (ii) above. For purchascs in excess of
these limuts, they should send
indents to the DGS & D so that
organization can cover them against
rate contracts or place orders based
on ad- hoc enquiries

(iv) All locally purchased items
should be got inspected by Gowt.
Testing Qrganization to the extent
feasible to ensure therr quality
ndard

( Upwo Rs S000/- an any occasion DGO M No 6-14/87-Fin. No consultation with
B at vates not evceeding those pmd Coord (Vol VY darad 26-3-2001 LFA required tor non
by the P.W.D. or the State Govt. ofe Where 1t is possible to do so. recurring expenditure
concerned. shding seate of commission should
be adopted The tollowing model
scale 18 wven tor gudgnee but it may
be departed from to meet local
conditions provided that it lad
down s not oxeeeded
(a) For the first Rs 2004 3 percent
(bY Rs 3007 4 percent
{c) Rs 500/- 2 percent
(d) Rs 1000/ 1 pereemt
(b ST the Crrcle P AL) R 20 Lakhs per annum, " Rs. 20 Lakhs ._,m,_u mm_,.x:::_. 1 Consultation with )
faneny | vtk A Data Buty of Cash Revised vide DOP NOL6- 12007 Revised vide DOP NO. 6-1/2007- CIFA required. Dy.
Cortificats ssue detals FC (Posts) dated 29-3-2007 FC (Posts) dated 29-3-2007 No. 1n sanction order
stabibization of o
ansoins computerezation of ¢¢ requircd

work By HOC only




8% I0 0F Lo
T pobal vl Floc cl L [paep i A B T 1..?‘,%,.,;..{;,._9:,:_Er THunonpuod n\_ ]
[ BOHEISUO) (S1504) 00T/ 1Y ON WO dO(] : 512004 (] | 108 saoiales jo Suminog InQ w

e e e R

O 03 padapQ .
st gomod suy | (pympaiey pue v npEupue

Qﬂ.mSQMb 150 ,~...:;.,:w_ ﬂiu.;/.m

vu,::coh C102 10 61 poiep W) SR 90 10y
IDPIG UOUDUES Ul ON (51504} DR RN A ON WO 4°d wWhaand S U 153y 104
¢ paanbar v Clog L L PP sunned) SINIA/SINIEIC {xwN)
gitw :C:_.::A;O §) Ai O.,: )4 OCf T: :/ ;C A_:Q ; ,:::Hx _Jnx*su..:\,t_fvrfum; x;:;: SONAIDS ;.‘,..,‘M.mm._,,&_x_._m\,j._:c Q) .
ﬁmr : Ll - P
JOH 03 pRedIRg
staamod s, £107° 10 10 PP
pasmbar | (L) FTo00z/ 108 ON WO dod
1APIO gonoues AWIT O DWW WL PONsst S10PIo : spuog] $31j0 10 aNSS) \
on aq pammbar g | oo swe T SO0 A SRR | pu spesodosd [1d /T Wane (XInY)
i :s_z.::f:c v QL Ay e /::?_ wad (1) 01 1000gRg : Py ot 10} S 0T oW AU Erv JO TuIOs 00 (4}

JOp] 01 pNIEBIRU ROGC s0 60 PIEP .
st aamod sy, (seq) DArzond e ON NO dOU . NI
poanba | 0985 TA W SO0
13pIO uoNdUES Ul AT} O A WOL] PINSST S19PI0 0 19adsa1 U SIUAOIL SEIN
ON AQLponnbal Vg E:; AUE pUE LOOE WA SO 81 pue S (R 01 PAIRpY o (HraNy)
PN HONENNSUO ) O) g1 A e SUOISLA ,:E o ZJE:J F anoue and gy o7 S VHUD RIEP DY) BUIDINOSIg I
R T ALl v !xl-\l\llllkn LI B RN ML
Yo 03 pariesapg]
staamod sy, .
pasnbas AUy OF dltl Wod) . Ao
J1OPIC HOUDULS UTTON | ponsst S10pI0 1210 (1) puE spufy 10 LOOT-9°8T PMIEP (sud) b | O op Sd SIne L RIN
A posmnbar VL) | osnpgepeay (B soad SOMAD O exT Q) -LOOT/ 9 "ON JO(1 AP1A pasiazy] WAt o Fundo o1 porel o (itAaNN)
gy uone WnsU0) | RE] QR 0 sHotsise Wy o ,SE:J i M .I::_ TN ,__:J,m,.q,.msw.._,_;&.u autnospy Q
Apuo !

yopp 01 pardapd
st ?:.::_ v:: "

6107 ‘AE pOIEP Amumc& 4w TOZ /€9 01 SINKaUUY




Aninexure ta 6-3/2019-FC (Posts) dated May, 2019

Direct Recruitment of

Postman/Mail  Guards and

MTS  cadre, subject to

condition that the entirc cost
relating to cxamination s
adjusted from amounts
collected from the candidates
who apply and in rarc cases
where expenditure exceeds the

amount collected due to some.

unavoidable funforeseen
reasons, the power will vest
with the concerned Member.

I

H,Em power s .."
U&au.:&ﬁo HoC }
a=_,.< o

)

NNNU)

Qutsourcing of Services for
Postal/RMS/MMS Operations.
For 06 Circles (Delhi,

Rs.20 Crore per annum

DoP OM No, 6+1/2005 ,_un Aﬁowﬁmv
dated 19.01.2015

noaé#ﬁ_o: §9

-No. in: ﬁ:&a: oaoq. .

Maharashtra. West Bengal. required’
Tamilnadu AP and Kamataka)
| This poweris
' Delegatedto-HoC
, : only
The value of IPOs does not

Waiver of recovery  of
sccond commission in [POs
which are presented for
payment after six months after
the last date of the month of
issuc, provided that the delay in
presenting IPOs affer six
months is entirely due to the
action of Public Authority viz.
a Court of Law or the post
offices etc. or due to the
circumstances bevond the
control of the payee or the
purchaser of the [POs
Concerned and further that
cxeept in the case where

exceed Rs. 1000/- in each case.

DG (F) OM. No_ 6-14/87Fin.
Coord. (Vol V) dated 26-3-2001

~

“Consultation with
1 IFA required, Dy. No.

in sanctionorder
required

31 of 58
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Annexure to 6-3/2019-FC {Posts) dated May; 2019

the rate is certified by the
sanctioning authority

(© () | By other means (Through| UPp to Rs.3.00 Crore per annum in | Revised vide DOP OM No. 2-
Road Transport) - By HOC cach case with respect to 2/2007-MV dated 07.06.2016 and
. conveyance of mails through the No. 6-1/2016-FC %omnmv &5& .
only for 07 Circles (Andhra R .
- oad Transport where normal 16.08.2016
Pradesh, Delhi, Karnataka, | ,.qcedure ofi .=<_==m tenderis
Maharashtra, Tamilnadu, UP | adopted.
p
& WB)
(c) (1) | For Other Circles Up to Rs.1.50 Crore per annum-in ..Wnimgk&a DOP OM No. 2-
conveyance of mails through the . w_% cw.w.%w_ 6-FC %85 .ug&
Road Transport where normal :
procedure of inviting tender is This: uasﬁ-m
adopted. Delegated to HoC
only
(d) Convevance of mails 1o forcign § Rs. Two lakhs. Consultation with
countries by non-contract =u> 3@:& Dy. No.
steamer in casc of dispatch by ._= mm:ano__ order ‘
onc ship. .
() All other charges for the Full Powers — Except wherc any : Oabmu—seou with
carrage of mails gencral or special directions of the IFA required. Dy. No.
Govemment are infringed or where in‘sanction ordér
the matter is not free from doubt, reanited a
may sanction payment of bill of require
haulage charges in respect of special
trains, subject to the condition that .
no departure in the rate of charges
sanctioned by the Raihway
Department is S<o“<&
N All Contingent charges Full Powers Rule 13 (2) of DFPRs

wcurred for the diversion and
convevance of mails owing to
breaches, floods and accidents
over the Railway lines and on
roads.

fin each caso
;Aaa:_.:u@ and Rs

60,000 incach case -

. ?o:-qaﬁa:mv
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Annexure to 6-3/2019-FC (Posts) dated May, 2019

~ proposals will ca,v.dngmnaH by the

Heads of Circles in accordance with
codal provisions and sanction issued
by them and (iii) to be procured

CIFA and Dy. No is
required in sanction
order,

through DGS&D only This power-s
Delegated to HoC.
. o , only .
(d) Procurement of Laptop/Note Up to Rs.80,000/- (exclusive Taxes) | (i) As per instructions &. Consultation with
Book through GecM In cach case, subject to limit fixed - conditions containcd in MoF CIFA required. Dy.
By HoC only ™ at Sl No. 11(a) to 11(c) of DoE OM No.08(34)/2017-E-

Schedule-I1 :
Vide DOP NQ. 6-1/2019-FC
(Posts) dated 5 April, 2019

l1(a) dated 20.02.2018 and any
other orders issued from time

No. in:sanction order
required

to time. This power is
(ii) To-be procurcd through GeM Delegated to Ho
only. only :
(ii1) Subject to functional
requircment and availability of
fund
Hire and maintenance of Full Powers Si.No. 26 (a) (ii) of Annexure to Rs25000 per annum
computers of all kinds Schedule V of DFPRs in each casc
Note: The expenditure on the (recurring) and Rs
maintenance (including repairs), 60,000 in cach case
upkeep when the work is entrusted (non-recurring).
to a Public Sector Undertakings and Beyond this
hire for block time in casc of consultation with IFA
exigency faced by breakdowns, and Dy. No is

erratic power supply. non
availability of computer spares of
special nature at short notice etc.,
when time bound work has to be
completed. shall be incurred subject
to general or special instructions

.issucd by the Ministry of Finance or

Department of Electroni¢s from
time to time in this behalf. The

required in sanction
-order

350f 58
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Annexure to 6:3/2019-FC (Posts) dated May, 2019

(¢}

(d

such stationcry.

Note : Refunds  shall- not
be granted in respect of
unused and scrvicecable
postage  stamps tendered by
the face value in cash.

(Paragraph-4 of Gl I&L
Department letter no. 54~
Misc-28-St dated 3 1% May,
Refund of the value of postage
stamps found loose in letter
boxes or at post office
counters. .

May sanction refund of
postage on account of
impressions of the franking
machine made in crror (less a
deduction of 5% an the face
valuc) on the surrender of the
envelops or the wrappers
provided that impression is
legible, the cnvelope or
wrapper is produced and that
the claim is preferred within
three months of the date of the
first impressions. .
May sanction refund in respect
of unused units of postage in a
franking machine which has
been condemned or the use of
which has been discontinued
before the full value of the
postage for which the machine
has been set by the Post
Offices has been exhausted,
provided that the claim is
preferred within three months
of the date on-which the
machine has been condemned

D.G. (P OM. No, 6-14/%1-Fin,
Coord. (Vol V) dated 26-3-2001

Article 181 (f) of the P&T .Initial
Account, Code Vol and F.O. (c)'s
Endst . [.M. 597-T 137 dated 10-1-
1939.

Note: This power may be
dclegated by the Heads of Circles
undcr the same terms and
conditions to Suptd. Post Offices
and Ist class postmasters.

D.G. (P) O.M. No. 6-14/87-Fin.
Coord. (Vol V) dated26-3-2001

37 0f58
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 Annexure to 6-3/2019-FC (Posts) ditedMay, 2019

by or short paid to a member
of th¢ public while transacting
business with the post office
and found in excess in the

" account,

{¢) Refund to the addresseée.of a
valye payable article of the
sum of money recovered from
him, if the PMG is' ?:«
satisfied after enquiry thatthe
article was sent with the.
intension of defrauding the.
addressee.

(H Refund of amounts on account
of the value of perishable
and dead articles sold by
Returned Letter Office.

(g) Refund of telegraph charges.

Refund to the public for loss caused

by money having been

misappropriated by a Postal om._n...w_
or fraudulently obtained from the
post office by an outsider (vide
clause | Rule-223 of P&T Manual

Vol. V). ‘

“ee

(iii) Refund of the value of postage
stamps found loose in letter boxes
or at post office counters.

(iv)May sanction refund of postage
on account of impressions of the
franking machine made in error
{less a deduction of 5% an the face
value) on the surrender of the
envelops or the wrappers provided
that impression is legible, the
envelope or wrapper is produced
and that the claim is preferred

39 of 58
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Annexire to 6-3/2019:FC (Posts) dated:May, 2019

money orders wrongly accepted by
the post offices for transmission to
a place with which there is no
money order exchange. _
(c)Refunds of unused pqstcard,
empty unused embossed envelopes,

current coin or currency noté found |

in letter boxes or at post office -
counters, the value of which has
been credited in the account of the
post office concerned.

(d)Refunds of amount overpaid by
or short paid to a member of the
public while transacting business
with the post office and found in
excess in the account.

(¢) Refund to the addressee ofa
value payable article of the sum of
money recovered from him, if the
PMG is fully satisfied after enquiry
that the article was sent with the-
intension of defrauding the
addressee

() Refund of amounts on account
of the value of perishable and dead
articles sold by Returned Letter
Office :
(g)Refund of telegraph charges

(h) Refund to the public for loss
causcd by money having been
misappropriated by a Postal official
or fraudulently obtained from the
past office by an outsider(vide
clause [ Rule-223 of P&T Manual
Vol. V).

(i) Refund of amount of a money

41 of 58
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Annexure to 6-3/2019-FC (Posts) dated May, 2019

Postal official or were recovered in
the first.instance subject to the
conditions laid down in Article 319
P&T Initial Account Code Vil L.
(o) Refunds of air surchargesor

difference between the Airmail fee~

cum-postage and surface postage.
(p) Full refund of postage on
account of impressions of franking
machines made on postal article
when such articles cannot either be
posted or if posted are returned to
the licensee due to suspension of
service in that area provided that:-
(i) Sufficient prior notice to the
public about suspension of the
postal service was not given; and
(ii) That the entire envelopes,
wrapper of the address labels are
produced and surrendered, the
impressions are legible and the
claim is preferred with three
months of the date of impression

theft or neghipence

of stores not dug to thefl, fraud or
negligence. In other cases the power
should only be Rs.20,000/- m each
case

Note. The other conditions will
continue to be applicable as at
present. .

D.G.(P) O.M No 6-14/87-Fin

\ll|<<18 off: o e
(a) Write off of the irrecoverable | Rs.10,000/- subject to the same ,m%cm:_a VILof DFPEs hcﬁ&ges é&..v
losses of cash or stamps by | terms and conditions as applicable to : %@,8@:&. U% No.
accident, fraud. robbery. ] DG at prescnt (As per order _ 84 ..,.a.aﬂ
. negligence or other causes dated26.03.2001) . : :
(b) (1) Irrecoverable Josses by fraud. Rs.1. 00.000/- in each case for loss Schedule V11 of DFPRs.

-in ‘sanction.arder

required

43 of 58
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Annexure to 6-3/2019-FC (Posts) dated May, 2019

-

and obsolcte stores and the : | o Conditions: o — [required.
writing of of losses arsing out | : The loss does not disclose adefectof | : ;
of such sale : o . system, the amendment of which

requires the orders of higher
authority or serious negligenceon
the:part of some individual officer or |
officers, which might possiblycall
for disciplinary action requiring the
orders of the higher authority.
For the purposeof this limit, the
amount of the loss will be difference
between the full book value of the
stores concemned and this
deteriorated value of sale proceeds as ‘
the case may be. I any such sale
results in a loss exceeding -
Rs. 20.000/- a report must be-made to
the Postal Services Board.

Note:-All sanctions under the rule
should be communicated with a
statement of the circumstancesto  ”
the Audit Office whowill scrutinise
cach case and bring to notice any
defect of system that appears to’

require attention : | §

(a) Compensation for Losses: Full Powers as per the DG. (P) O.M. No. 6-14/87-Fin.  Consultation with
(i) Subject to the general rules - Instructions issued by the . Coord. (Vol.V) dated 26-3-2001 1FA not required
on the subject, a Head of a Dicectorate from time to time

_Circle may sanction .
compensaton .

(1) for the loss of or damagc to
inland insurcd articles:

(2) for loss of an inland
uninsurcd registered letter.
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Annexure to mqwxwuw_w..mn (Posts) dated May, 2019

\\f\g covered contents of lost insured 26-3-2001 ~Y'in Sanction order is
inland articles to the senders up * | required
to the amount of insured value of | .
the articles. . : _ | 4 _
[8 (a) Purchase and acquisition of Up to Rs.20 Lakhs subject “MEC s Endst. No. 28/60-F BC) Consultation with
land toRestrictions imposed by the dated 21-24/8/61 . B £ A roquired Dy. |
Directorate. Entanced -vide D.G. P&T No. 34/82- | No in Sanction order A
EB (pt.2)-Cl dated 26-5-82. Tis 5&58; [
 HoC
L) Sanction of project estimates Up to Rs. 3 crores Rulc 18 of DFPRs. B T Consultation with
o with Reference to construction DoP OM No. 28-04/20 16-PE-I1  CIF A required Dy.
or reconstruction work of all dated 18052016 _ No in Sanction order
types of postal buildings or staff s required ‘
quarters. R
This power is
Delegated to HoC
(©) Dctatled cstimates:
() () | When the project cstimates has Up to Rs. 1.50 crores only in DG P&T No. 18-1/74-Cl dated “Consultation with
A been sanctioned by higher respect of the four Metro of Delhi, 17/22-5-75 read with L CIFA required Dy. -
authority, subject to land Mumbai, Chennai and Kolkata. Rule-18 of DFPRs. ,.z,.o ..?mw%:o: order
component in detailed Subject to the condition thatit s required
cstimates not exceeding Rs 20 does not include any manpower o
Lakhs. component. - . L .
_ Revised vide DOP No. 6-1/2005- This power 1s
FC (Posts) Dt. 29-7-2003. .vnu—nmw»& to HoC
. only
Y L dotanled cstimates where Up to Rs. 1.50 crores only 10 respect DG P&T No 18-1/74-Cl dated Consultation with
project cstimates is sanctioned of the four Mctro of Delht. Mumbai. 17/22-5-75 read with-Rule-18 of CIFA required Dy .
by the Head of Circle subject to | C hennai and Kolkata. Subject to the DEPRs. Conditions: (i) These powers § No in wmsozo: order -
fand component not exceeding condition that it docs not includc any | will notapply in respect of a case of s required T
Rs 20 Lakhs manpower component. Revised vide acquisiiion or purchase of tand under - requir
DOP No 6-1/2003- FC (Posts) Dt. an cstimate that forms part of a .
fr et 29-7-2003 project which has not received the This power is

47 of 58
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Annexure to 6-3/2019-FC (Posts) dated May, 2019 °

office building the scale laid down
for post office, RMS offices, Rest
Houses and standards that will be
prescribed: from time to time for :
other offices should also be followed

_in-determining the total floor area to*

be provided. In thi% connection
accommodation to be provided

should be approved as per v«omo_.&oa

schedule of accommodation in

" consultation with Intemnal Financial

Adviser. (b) For residential building
the plinth arca prescribed for various
types.of quarters should be followed
in consultation with LF.A. A
variation in plinth area up to 5% due
o structural consideration is,
however, allowed

Addition and alteration to
Goyv. Building

(a) Addition and alteration Up to 2 maximum limit of Rs.20 DGP&T No. 1-1/74-Cl dated 22-3- | Consultation with
imcluding replacement of L.akhs excluding overhead charges | 74 CIFA required Dy.
installations to non- residential in each case No in Sanction order
buildings. is required

This power is
Delegated to HoC
only

(b) Addition and alteration Up to a maximum limit 1 Consultation with

including replacement of
mnstallations (o residenteal
buildings.

0fRs.50000/- for HAG and
RS.25,000/- for SAG excluding
overhead charges in each case, if
the original cost debited to
Capital, under the rules of
allocation of the Department in
respect of any such buildings is not
thereby increased beyond. 50,000/-
for HAG and Rs.25,000/- for SAG

exclusive of

DGP&T No.

dated 26-5-1982.
Note (i): In case of construction or
purchase of bldgs The cxpenditure,
if any. on the purchase or acquisition

3-4/82-EB(pt.2)/C!

“of any site or in respect of sanitary,

water supply and clectric
mmstallations  should be taken into
accout  for  the  purpose  of

CIFA required Dy:
No in Sanction order -
is required

This power is
Delegated to HoC

49 of 58
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. A Annexure to 6-3/2019-FC (Posts) dated May, 2019

overhead charges. determining whether the cost of the
Revised vide DOP No. 6-1/2005-FC | project falls ‘
(Posts) Dt 29-7-2005 within the prescribed maximum
In view of the introduction of New limit.

General Financial Rules from July1® | Note (ii): Expenditure on (a) and (b)
2005 S should be incurred ~subject to
Exception: The principle of instructions issued by the Directorate
exclusion of overhead charges laid from time to time.

down in (a) and (b) above isnot Notc (iii): The power relating to
applicable to the departmental residential  buildings will be
charges leviable by The exercised subject to the following.
CPWD/Postal Civil & Electrical conditions and restrictions. The scalc
divisions in respect of building | of accommodation applicd shall not
works entrusted to them. oxceed the -scales prescribed for

diffcrent classes of staff.

Note (iv): The powers of a Head of
Circle as defined n

this rulc also apply in respect of
sanitary, water supply and electric
installations in buildings including
residential buildings. The limits laid
down in rule when applied to works
of clectric, sanitary and water supply .
instatlations carried out
departmentally should be taken

as inclusive of freight but exclusive
of share of establishment and store

keeping charges
(¢) (i) | Exccution of petty works and Rs.50,000/- in each case. ~S1.No. 12 of Schedule-V to DFPRs. (i) Rs 30,000 in cach
special repairs to Government Revised vide DOP No. 6-1/2005-FC In cxercising these powers the case for petty works
owned buildings, including (Posts), Dt. 29-7-2005 provisions of Rules 137. 141 and 142 | and special ..ﬁ_::a o
sanitary fitings, water supply In vicw of the introduction of New of the General Financial Rules. 1962 } Govt. owned ,
and clectric mstallatons in General Financial Rules from Julyl™ | shall be obscrved. buildings

such buildings and repairs to 2005
such installations

(1) Rs25000 per

. . annum in cach casc




Annexure to 6-3/2019-FC {Posts) dated May, 2019

(recurring)and Rs
60,000 in cach-case
(non-recurring) for
ordinary repairs to.
Govt. Buildings

(iii) Rs30,000 _
. | recurring and Rs6000
non recurring for
tepairs and altérations |
to hired and i
requisitioned |
buildings .

Beyvond this
consultation with IFA }°
‘and Dy: Nois
required in sanction
order.

¢) (u) | Ordinan repairs and Full Powers | SI_ 12 of Annexure o Schedule-V of | Rs25000 per annum
mamtcnance of Gowvt DFPRs. And DGP&T No 18-7/78- | in cach case
w—.:_ﬁ—zmw i CI/PR dated 3 1-1-79. Aﬂgv—:‘:umV and Rs
Remarks: The powers of the Head of | 60 000 in cach case
the circle as defined in this clause :
also apply in respect of electric Bevond this
installation and repairs to and consultation with [FA
shifting and maintenance of existing |} a4 Dy. Nois

(non-recurring).

electric installations including hiring required in sanction
of fans . Vorder.
in rented or leased building the cost
of which is chargeable to ~Repairs™ to
clectric Installations provided this
. , . charge is a Govt_ liability. -
() Repairs and alterations to hired | UptoRs 30.000/- pa (noon- Sl No. 12(in) of Annexure to Rs23000 per annum
and requisitioned butldings recurring). . , Schedule-V of DFPRs in cach case
| - o Upto Rs 6000/~ {recurring) Conditions: (recurring) Beyond

510fS8 , . >%ﬁi. BT

i
-
ot

- .




Annexure to 6-3/2019-FC (Posts) dated May, 2019

Revised vide DOP No. 6-1/2005-FC
(Posts) Dt. 29-7-2005

In view of the introduction of
NewGeneral Financial Rules from
July 1 2005

{i).Such cxpenditure may be incurred
only if the landlord refused to mecet
the charges himself and when the
building is released, Government
should have the right to remove any
installation material added to the
building. .
(ii). Such expenditure should be
deducted from the rent payable to
landlord and other conditions as
stipulated in Rule 391 of F.H.B. Vol.
1 should also be fulfilled. Note; The
annual limits apply to expenditure on
each building,

Note; Such expenditure should be
undertaken only if the landlord
refuses to meet the charges himself.
or in accordance with the agreement
of hiring the building and there is
reasonable certainty that Deptt. Shall
continug in possession of building
for next five vears.

this consultation with
IFA and Dy. No 1s
required in sanction
order.

For non-recurring
expenditure
consultation with IFA
is not required.

Dismantlement of building

May sanction the dismantlement of
buildings belonging to the
Department, the sale of
unscrviceable matenal thereof or
write-off value provided that book
value of building or of the matenial
docs not exceed Rs. 10.00,000

DG P&T No 18-7/78-CI-PR dated
31-1-79 and Rule Revised vide DoP
OM No. 28-04/2016-PE-II dated
18.05.2016

Consultation with
CIFA required Dy.
No in Sanction order
is required

This poweris
Delegated to HoC
only

Sale of land and building

Mayv sanction the sale of Postal
building and land the book value of
which does not exceed Rs 100000/

FA P& T7s Endst No 18-7/7%-Cl-
PR dated 31-1-79 subjcet to

conditions lmd down in para 467 468

Consultation with |
CIFA required Dy.
No 1n Sanction order

F S s
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Annexure to 6-3/2019-FC (Posts) dated May, 2019

and 470 of the P&T Manual Vol -11.
New ceiling of Rs. 1,00,000/- 1n
respect of sales of lands buildings
will apply to the total value of land
and building taken together

is required

This power is
Delegated to HoC
only

(@)

Renting of building owned by
the Department of Post.

May sanction the renting of
buildings belonging to or leased by

the Deptt. of Posts to Govt. Officials

or private persons or bodies under
the terms prescribed in the
subsequently instructions framed by
the Govt. of India in regard to the
occupation of Government
residences, at a rate equivalent to the
standard rent calculated under FR
435-B as the case may be or at the flat
rate as per instructions issued by the
Govt. from time to time, Heads of
Circles at Bombay. Calcutta, Madras
and New Dethi may sanction renting
of building to the following extent.
(1) Administrative Offices at
Mumbai, Kolkata, Chennai and New
Delhi up to Rs. 20,000/- per month
per office at other places up to Rs.
10.000/- (2) Office~cum-residence at
Mumbai. Kolkata, Chennai and New
Delhi up to Rs 10.000/- per month
per office and up to Rs. 6.000/- at
other places.

DG (P) O.M. No.6-14/87-Fin Coord.
(Vol. V) dtd. 26-3- 01. DG P&T 28-
66/67/78-NB d1.16.10.78

Consultation:with
CIFA required Dy.

‘No-in Sanction order

is required

This power is
Delegated to HoC
only

(b)

Renting of vacant land to
outsiders

Full power May sanction renting of

“vacant lands belonging to/or leased

by the Postal Deptt. to Gont. officials
or private persons or bodies under
annual contract or lease at the most
favorable rates.

D G (PYO.M. No 6-14/87-Fin.
Coord. (Vol V) dated 26-3-2001 -
Note: The contract or lease in respect
of lands should contain provision of
forbidding the tenants to crect any
buildings or temporary structures on
the land unless the prior sanction of
the DG is obtained in which case a
clause should provided in the

Consultation with
CIFA required Dy
No in Sanction order
is required

This power s
Delegated to HoC

' only
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Annexure-ta 6-3/2019-FC (Posts) dated-May, 2019 -

agreement, requiring the tenant o
demolish and remove such structure
at his own expense on the .
termination the contract or lease and -
restore the property in its original
condition and on his failure to do so,
the structures may be removed and
the property restored to its original
condition by the Govt. at the expense
of the tenant which shall be pavable
on demand. The agreement should
also contain provision for the earlier
resumption of the land if required by
the Govt. and also forbidding the

tenant from using the land in such a

way as to diminish it value.

Renting of Non- residential
Building to outsider

(1). May et out residential buildings -
not mmediately required for
Departmental use to other Govt.
Deptts. or local bodies or local
mdividuals at full standard rent on an
express condition that the tenants are
prohibited from making any
alterations even at their own
expenscs, unless the prior sanction of
the Director General is obtained; and
in case where such permission is
granted to the tenant the additions
and alterations made by himat lus
own expenses will not be constdered
as giving him any claim to sct off
against, or diminution or rent. These
conditions should be entered in the
lease or agreement.

D G (P) O.M. No. 6-14/87-Fin.
Coord. (Vol V) dated 26-3-2001

Consultation with

CIF A required Dy-
No in Sanction order
is required

This power is
Delegated to HoC
only

Provision of accommodation (o
Recreation clubs. Libraries and
Reading Rooms

J\W ,A...i

“Heads of Circle may provide

accommodation to P& T Recreation
Club. Librarics and Reading Rooms
1 departmental buildings or leased
rented buildings. Accommodation

Rulc 303 of Financial hand Book
Vol I(Correction Slip NO. 684/78
dated 28-9-635 and Rule 624/3 of
P&T Manual Vol. 11) DG P&T
Endst. No 33/2/61-NB dated 28-5-

Consulation with
IFA roquired Dy. No
in Sanction order is
required

- P T

o SO i
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Annexure to 6-3/2019-FC {Posts) dated May, 2019

can also be provided by additions
and altcrations to the oxisting
buildings. In departmental residential
colonies similar facilities may be
provided if the member and their
families in such colonies justify
proviston of thesc amenitics as per
standards prescribed under Rule 610-
C (d) of P&T Manual Vol-Il

.65, Note : These Recreation Clubs
are excepted from payment of (i) reat

of accommodation of open space (ii)
occupiers” share of Municipal and -
other taxes (iii) rent for el¢ctric,
sanitary and water fittings and (iv)
clectricity and water consumption.
This 1s subject to other conditions as
laid down in Rule 503 of FHB Vol. |

(b) Provision of accommodation to
Cooperative storcs/Socictics

Heads of Circle may provide
accommodation to co-operative
Stores/ Societics tn portion of
buildings belongings to the
Govemment or Icased/rented by the
Department.

Rule 503-A FHB Vol. I (Correction
slip No. 622). Note: Cooperative
stores/ Societies referred to herein .
include cooperative Societies,
Cooperative credit Societies,
Cooperative Consumers Societies
and Cooperative Multipurpose
Societics. The following conditions -
will also apply (i) On payment for
accommodation at Re. 1/- P.M. (ii).
Water and electricity charges be
recovered according to the Rules.
Separate meters should be provided
wherever necessary to avoid misuse
of the services (iif). They will be
excmpted from payment of rent or
capital cost of electric, water and
sanitary installations. (iv) They
should be registered under co-
operative Societics Act.

IFA required Dy. No

“Consultation with

i.mna&g order is
required

Condo nation of cxcess
accommodation

Mayv sanction condemnation of
accommmodation allotted in excess of
the prescribed scale in residences
provided for officials in butldings
owned or lcased by the Postal Deptt.
subject to the conditions that the
cxeess accommaodation cannol be
utilized in any other way provided
turther in casc of lcased buildings.
that no building of the prescribed

DG (P)OM No 6-14/87-Fin.
Coord. (Vol V) dated 26-3-2001

Consultation with
CIFA required Dy.
No in Sanction order -
is required

. This power is
Delegated to HoC
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Annexure to 6-3/2019-FC (Posts) dated May, 2019

standard dimensions is available in
the locality. This will be subject to
further restrictions imposed by the
Gowt. from time to time for allotment
of quarters.

Sceurity Deposits for supply of
electricity and water for
installation of clectric and
water meters,

May sanction payment of security

- deposits demanded by the clectric

supply Companies, Local bodies and
state Govt. for supply of electricity
and water and for installation of
clectric and water meters in P&T
buildings

DyG (P) O.M. No. 6-14/87-Fin,
Coord. (Vol V) dated 26-3-2001.
Note 1. These powers shall be
excercised only when the Local
Bodies and State Govt. have not
agreed 1o accept the letters of
guarantee for the safe custody of
meters and for the regular payment
of electricity and water charges. Note
2: 1f the Companics accept
Departmental guarantee instead of -
Security deposits, necessary

* guarantee letters can be issued by the

Officers concerned subject to
conditions that the allottecs desirous
of availing themselves of the
concession furnish an undertaking in
the form prescribed in DG P&T
Circular letter No. NB 14/2/55 dated
12-3-1956.The issue of such letters
may cover non- permanent Govt
servant also subject to their
producing sureties of permanent
Govt. servant for purpose of payment
of the bills. The accounting
procedures will be as prescribed in
Rule 487 < of Financtal Hand Book
Vol I in respect of Cooperative
Socicties, and the recoveries should
be kept out of the official accounts

Consultation with
IFA not required.

Remittance by service Money
orders

Mav sanction the remittance of
money due to contractors. suppliers
ctc. by Service Money Order where
the remittance of such charges by

D.G (P)OM No. 6-14/87-Fin.
Coord. (Vol V) dated 26-3-2001

Consultation with
IFA required Dy, No
in Sanction order is

56 of 58
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Annexure to 6-3/2019-FC (Posts) dated May, 2019

Scrvice Money Order 1s unavoidable
and 1s considered necessary in the
interest of public service

Appropniation
¢

(1) The sanction grant will be
communicated to Heads of Circles in
the shape of lump sums allotted
under the primary units of
appropriation as laid down by the
Govt. of India for the Postal
department. The Head of the Circle
will have power to appropriate sums
to meet expenditure falling under
these units within the amounts
allotted to those units, provided that
the Dircctor General has power to
make this appropriation (2).In the
case of works, funds shall not be
appropriated to any work until it has
received due administrative approval
and technical sanction and the
amount so appropriatcd shall not
exceed the amount shown for that
work 1n the estimate to which
technical sanction has been
accorded.

G 1.1 & L.D letter No. 27-PTE dated
9-12-1927

G.11& L.D letter No. 27-PTE dated
9-12-1927

This poweris

only

Consultation with
CIFA required Dy.
No in‘Sanction order
is-required

Delegated to HoC

Re-appropriation

(a) A Head of a Circle may
reappropriate funds from any
primary unit of appropriation within
s control to any other such unit not
exceeding 10% of the onginal
budget provision subject to the
restrictions envisaged in Rule 10 of
DFPRs and other instructions issued
by the Govt. from time to time. (1)
Grants-in Aid to Co-operative

Societics up to 100/- for each society

for mitial purchase of fumiture etc.
()Grant of intercst free recoverable
loan up to a maximum of cight times

Rude 13(2) (¢) of DFPRs

Consultation with

CIF A required Dy.
No in Sanction order
is required

This power is :
Delegated to HoC
only
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the paid up capital or Rs. 1000/
whichever is lcss in respect of ¢ach
Cooperative Societv.

Donations. Grants- in- Aids etc

(1) Grants-in Aid to Co-operative

Socictics up to 100/- for ecachsociety -

for initial purchase of fumiture etc. -
(11)Grant of intcrest frec recoverable
foan up to a maximum of cight times
the paid up capital or Rs. 1000/

whichever is less in respect of cach

Consultation with
CIFA required Dy.
No in Sanction order
1§ required

This power is

_ Cooperative Society. an__nm%& to HoC
. _ only
Sanction of expenditure for Rs. 10 Lakhs Rule 21(b) read with rule 13(2) of ‘Consultation with
purchases and execution of DFPRs. Note - A limited tender or CIFA required Dy.

contract on negotiated or single
tender basis.

H
1
H
i
i

open tender which results in only one
cffective offer shall be treated as
single tender for the purpose. .

No in Sanction order
is required

This power is
Delcgated to HoC
only

Purchasce of stores of
proprictary nature

Rs. 5 lakhs

Rule 21T read with rules 13(2)of
DFPRs.

Consultation with
CIFA required Dy.
No in Sanction order
is required

This poweris
Delegated to HoC
only
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