HRAT 3% RAMTW/DEPARTMENT OF POSTS, INDIA
AET IREAT FoRd HT T, IRTH 9 Fidher
OFFICE OF THE CHIEF POSTMASTER GENERAL, WEST BENGAL CIRCLE
FIARTA/KOLKATA-700012

To

1. All heads of Divisions/Units under West Bengal Circle. All U/E
2. Additional DG (APS)

3. The Director PLI, Kolkata- 700 001.

4. The APMG (Staff), O/O the CPMG, WB Circle, Kol-12.

5. The APMG(Mails), O/0 the CPMG, WB Circle, Kol-12.

6. The Sr. AO, ICO SB, Kolkata- 700 012.

No: Rectt./X-1/PS Gr. B/2023 Dated at Kol — 700012, the 03.01.2023

Subject:- Limited Departmental Competitive Examination (LDCE) for promotion to the cadre of P.S.
Group ‘B’ for the vacancy years 2021, 2022 and 2023 scheduled to be held on 12.02.2023 -
Notification thereof.

I am directed by the competent authority to refer to the subject mentioned above and to enclose
the Directorate’s Communication no. A-34012/03/2022-DE dated 02.01.2023 regarding notification
of Limited Departmental Competitive Examination (LDCE) for promotion to the cadre of P.S. Group
‘B’ for the vacancy years 2021, 2022 and 2023 scheduled to be held on 12.02.2023 for information,
guidance, wide circulation and strict compliance of the schedule of activities of the said
communication.

. )
Enclo: As above. Ma \\
S(Rectt)

0/0 the Ch. PMG
WB Circle, Kolkata- 700 012.

Copy forwarded for information and taking necessary action to:-
1-6. The Postmasters General, Kolkata Region, Kolkata-12/South Bengal Region, Kol-12/M&BD
Region, Kol-12/ North Bengal Region, Siliguri- 734001/Sikkim State, Gangtok- 737103/ A&N Island,
Portblair- 744101.
7. The ADG (DE), Dak Bhawan, Sansad Marg, New Delhi- 110001
8. All Group Officers of Circle Office
9. The ADPS (TO), CO, Kolkata-12 for uploading this letter in Circle website. V ’w*}
o'\\
oM\

ADPS(Rectt)
0/0 the Ch. PMG
WB Circle, Kolkata- 700 012.



F. No. A-34012/03/2022-DE
Government of India
Ministry of Communications
Department of Posts
(DE Section)
Dak Bhawan, Sansad Marg,
New Delhi — 110 001

Dated: 02.01.2023
To,

All Heads of Circles

Addl. D.G.APS, Rao Tula Ram Marg, New Delhi

CGM BD & Marketing/Parcel/PLI Directorate

Director, Rafi Ahmed Kidwai National Postal Academy, Ghaziabad

All Directors, Postal Training Centres, Darbhanga /Guwahati /Madurai /Mysore/
Saharanpur/Vadodara

LU SO 'S T 5 T

Subject: Limited Departmental Competitive Examination (LDCE) for promotion to the
cadre of P. S. Group ‘B’ for the vacancy years 2021, 2022 and 2023, scheduled
to be held on 12.02.2023 — Notification thereof.

Madam/ Sir,

Department of Posts has decided to conduct the LDCE for promotion to the cadre of
P.S. Group ‘B’ for the vacancy years 2021, 2022 and 2023, on 12.02.2023.

2. Notification for the aforementioned LDCE is enclosed. Application from eligible
candidate(s) is hereby invited in online mode as per the schedule given in the Notification.

3. Circles are requested to give wide publicity for the said Notification.

4. This issues with the approval of the Competent Authority.

Yours faithfully,
DY VE R
CURINW
(Ranjeet Kumar Sinha)

Director (DE)
Copy to:- D2.01-202.7

PPS to Secretary (Posts)/ DG (Postal Services)

PPS to Addl. DG (Coord)/ PPS to all Members.

All DDsG in Directorate.

All Directors in Directorate.

Officer Commanding, P & T Admn. Cell, Kamptee.

All Sections of the Postal Directorate.

Hindi Section for translation of this circular

All recognized Associations/Service Federations/ Unions.
General Manager, CEPT Mysore- 570010 with a request for displaying this
Notification on India Post website.

10. Guard File.

NP0 Gy L i LB et



LDCE -PS Group ‘B’

F. No. A-34012/03/2022-DE
Government of India
Ministry of Communications
Department of Posts
Dak Bhawan, Sansad Marg,
New Delhi — 110 001
Dated: 02.01.2023
NOTIFICATION

Subject: Notification for Limited Departmental Competitive Examination (LDCE) for promotion to the cadre
of P. S. Group ‘B’ for the vacancy years 2021 (01.01.2021 to 31.12.2021), 2022 (01.01.2022 to
31.12.2022) and 2023 (01.01.2023 to 31.12.2023).

Department of Posts has decided to conduct the LDCE (19% for IP Line and 06% for Clerical Line)
for promotion to the cadre of Postal Service Group ‘B’ (PS Group ‘B") for the vacancy year 2021, 2022 and
2023 as per the following schedule:

Date of Exam Paper Nos. Time
12™ February, 2023 (Sunday) Paper-I 10:00 a.m. to 01:00 p.m.
Paper-11 02:00 p.m.to  05:00 p.m.
2. Applications are invited in online mode from the willing and eligible candidates for which link will

be available at ccc.cept.gov.in/GroupBapplication. Hard copy of the application, duly signed by the applicant,
is required to be sent to parent office by the applicants. For APS candidates, hard copy of the application, duly
verified by the Competent Authority is required to be sent to the concerned parent Circle Office. The schedule
of activities for the examination is as under:

-~

2.

SI No. | Activity Schedule
1. Online application process starts from 04.01.2023 from 9:00AM
2. Last date to apply for online application 18.01.2023 upto 5:30PM
3, Verification of details of online applications by | To be completed by
Controlling Officer and forward to Nodal Officer duly | 20.01.2023
recommended/  Not-recommended/  Provisionally
recommended (on day to day basis so that not a single
application is left out for verification)
4. Correction in application form, if any, by the candidate | To be done from 9:00AM on
23.01.2023 till  35:30PM  on
25.01.2023
5. Verification of resubmitted application by the | To be completed by 27.01.2023
Controlling Officer (on day to day basis)
6. Approval/finalization of online applications and | To be completed by 02.02.2023
allotment of Centre etc. by the Nodal Officer
7. Admit cards available for downloading by candidates 03.02.2023
8. Date of Exam 12" February, 2023 (Sunday)

Eligibility Criteria: - As per Department of Posts, Postal Service Group ‘B’ Recruitment
(Amendment), Rules, 1993 dated 29.06.1994 (copy enclosed), the following categories of officer (s)/official

(s) are eligible to appear in the above examination.

(1) For IP line quota (19%): Inspector Posts and Assistant Superintendents having put in 5 years
regular services from the date of joining in IP cadre as on the crucial date of eligibility for the
examination of the particular year;

(2) For Clerical line officials quota (6%): Clerical line officials working in Post Offices/Divisional
Offices with 5 years’ regular service in the Lower Selection Grade and above;

Note: Postal Assistants placed in the TBOP/BCR and MACP scales, which are only Financial
Upgradations, are not entitled to appear for the examination.




4. Crucial date for calculation of length of service in terms of eligibility criteria: -

Sr. No. Exam year/ period of vacancies Crucial date of eligibility.
1. 2021 (01.01.2021 to 31.12.2021) 01.01.2021
2, 2022 (01.01.2022 to 31.12.2022) 01.01.2022
3. 2023 (01.01.2023 to 31.12.2023) 01.01.2023
5. Service eligibility conditions for APS candidates: -

Service eligibility conditions mentioned above are also applicable to the candidates on deputation to
APS.

6. Pattern & Syllabus of Examination: - The pattern and syllabus applicable for the said LDCE for P.S.
Group ‘B’ cadre has already been circulated by SPG-II Section vide letter No. 9-04/2018-SPG-II dated
05.09.2019, followed by letter No. 9-04/2018-SPG-II dated 30.12.2019 which is available in the Employee
Corner in the Department of Posts’ official website i.e. www.indiapost.gov.in. A copy of pattern & syllabus
of the examination is also appended herewith.

Note: In both the papers, circulars/orders/guidelines/Rules issued upto 3 1st December of the year preceding
the year of examination will be part of the syllabus except the Annual Report and Book of information for
which latest report and information available on India Post Website will be taken into account for the purpose.

7. Vacancies: - The category-wise break-up of tentative vacancies to be filled through the PS Gr. ‘B’
Examination scheduled to be held on 12 February, 2023 for the vacancies of the years 2021, 2022 and 2023
are given below:

Examination | Vacancy Category wise break up of vacancies Total
for Year

UR SC ST PwBDs

*

Inspector 2021 26 4 2 - 32
Posts  line | 2022 21 3 4 - 28
quota (19%) | 2023 To be notified later
Clerical line | 2021 7 3 0 - 10
officials 2022 9 0 0 - 9
quota (6%) | 2023 To be notified later

* DoP&T vide OM No. 36012/1/2020-Estt. (Res.-II) dated 17.05.2022 issued instructions for reservation in
promotion to Persons with Benchmark Disabilities (PwBDs). Consequently, SCT Cell vide its letter F. No.
SC-12/9/2022-SCT-DoP dated 14.09.2022 has clarified that the prospective vacancy year for implementation
of the ibid DoP&T OM dated 17.05.2022 would be the year 2023, i.e. from the vacancy year 2023 starting
w.e.f. 1¥ January, 2023

Note: The vacancy position mentioned in the table above is subject to change.

8. Venue of the Examination: The Examination will be conducted at all the Circle Headquarters only.
The candidates shall have to appear from the respective centre of their Circle only and under no circumstances,
they may be permitted to appear from exam centres of other Circles.

Applicants, serving on deputation in APS, shall also appear from the examination centre of their parent Civil
Circles. APS authorities will send the Applications of the Applicants, working in APS, to the concerned Nodal
Officer of the Circle by furnishing the eligibility details.

9. Mode of the examination will be OMR based and descriptive wherever applicable.

Qb



10. The Guidelines issued vide letter F. No. 29-6/2019-DD-III dated 10.08.2022 by Department of
Empowerment of Persons with Disabilities (Divyangjan) and the guidelines for Persons with Benchmarks
Disabilities, circulated vide letter No. SC-12-6/2022-SCT-DOP dated 31.03.2022 shall be followed in letter
and spirit.

11 The Standard Operating Procedure (SOP) issued vide letter No. A-34012/02/2022 dated 11.08.2022
to be followed in the conduct of the examination at every stage.

12. The Competent Authority reserves the right to cancel the Notification/examination or re-schedule the
examination.
13. This notification may be given wide publicity amongst all eligible candidates.
£ D .
Enclosures: - As above. 621 L/J/l [N lAs
(Ranjeet Kumar Sinha)
Director (DE)
To, 02.01-20273

1. All Heads of Circles.
2. General Manager, CEPT Mysore-570010 with a request to display this Notification on India Post
website.

Copy to:-

PPS to Secretary (Posts)/ DG (Postal Services)

PPS to Addl. DG (Coord)/ PPS to all Members.

All DDG in Directorate.

All Directors in Directorate.

Officer Commanding, P & T Admn. Cell, Kamptee.

All Sections of the Postal Directorate/ Notice Board
Hindi Section for translation of this circular.

All recognized Associations/Service Federations/ Unions.
Guard File.

3000 o1 ON LA B L) i e

G< ?% L x Lx..c
(Ranjeet Kumar Sinha)
Director (DE)

02 ol- 2023



APPLICATION FOR LDCE FOR PROMOTION TO THE CADRE OF P.S. GROUP ‘B’FOR THE
VACANCY YEARS 2021, 2022 & 2023 FROM INSPECTOR POSTS/ASPs

& CLERICAL LINE OFFICIALS
Photograph
1 | Name of the applicant (IN BLOCK LETTERS)
2 | Category (UR/SC/ST)
3 | Date of Birth
4 | Whether belonging to IP cadre or Clerical Line
5 | Designation and office in which working
presently
6 | Educational Qualification
7 | Date of entry in the Department
8 | Date of promotion to LSG/IP cadre on regular
basis
9 | Date of promotion as Assistant Superintendent
on regular basis
10 | Date of promotion to HSG II cadre on regular
basis
11 | Date of promotion to HSG I cadre on regular
basis
12 | Length of Service in IP cadre/LSG cadre | YY / MM /
including HSG-II & HSG-I, if any/LSG Grade.
Ason 01.01.2021
Ason 01.01.2022
Ason 01.01.2023
13 |(i) AreyouPerson with Benchmark Disability | Yes ¢ No ™
(PwWBD)?
(ii) If yes, Nature of Disability Visually Hearing Ortho. Mentally
Disabled Disabled Disabled | Disabled/
Multiple
Disabled
O O o =
(iii) Percentage of Disability (™ Less than 40% o More or equal
0
to 40%
[ hereby declare that the particulars filled in by me in the form are true to the best
of my knowledge and belief.
Date:
Place:
(Signature of the Applicarit)
i.  Certified that I have verified all the above entries with reference to the Service Book of the
official and found correct.
ii. 1 Recommend/Do Not Recommend/Provisionally recommend the applicant to appear in the
exam for the following reasons:
Signature and stamp of Divisional Head/
Controlling authority with designation
Date:

Place:
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MINISTRY OFF COMMUNICATIONS ;’.t_ln the schedule of the said rulesin column 12 for the
(Department of Posts) \{) ;z’r’;i"]’f:“'-_““‘t‘s the following  entrics shall he cubaiquted

New Delhi, the 2%th June, 1994

) By Promotion
(G.S.R. 279.—In exercise of the powers conferred by the

rroviso to Article 309 of the  Constitution, the President 75% of the total i’Uf“‘ shall be filled by pivinotion trom
herchy makes the following rules to amend the Department of ?\TQ“E—“ !!ISWCIOTS of I'ost Offices and Inspeciors of Railuay
tove. Tostl Saperintendent /Postmasters Gioup ‘B’ Recruit- Muil Service (Pay scale Rs. 1400-2300) with 8 vears' repedur
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. Promoti caninati
1. (i) These Rules moy be called the Department of Posts, motion by exainination

Postal Service Grows I3 Recruitment (Amendment). Rules. (1) 19% of the total posts shall ke filled i the hai

1993 of o derartmental  competitive  examination  from

o amongst Insoectors of Post Offices and Taspectore ot

(i) They chall come into force »n the date of teir Railway Mail Service (Pay Scale Rs. 1400-2300) with
publication in the Official Gazette. five years’ regular service in the grade.

2. In the Departinent of Pests, Pectial Service Group ‘B’ (i) 69 of lhe total posts shall be filled oo the Lasie of

Recruitment Rules, 1987 (hersmafer referred to as. the said the same departmental examination from anwepa-t

cf;ric;ﬂ line officiale working in Pest Ofteoe /
I)w_is_!onn! Offices with § years' regular setvice in the
Lower Sélection Giade aid above™.

[No. 9-26 /93.5P¢(,]

Rules), in the preamble, for the words and letter "Pestal
Superintendent /Postmasters Gronp ‘B’ 7 the words and letter
postal Service Group ‘B’ shall be substituted.

.~ 3. Ta - rile " 1 of the said rules, in clauss 1 for the b n‘rds TAPATI NECGI, Dircclor (S1:1)
and letter “Postal Superintzoarnt/Postmasicis Cioup I’ e . L s i

and letter “Postal Superintendent|Postiiasters Group ‘B the Foot Note + The Principal riles were eublishad vide nmifioa-
wworde and letter “Pestal  Service Group ‘B " shall te tion number GSR-280 dated 9th April 1988 m

bstitatod. Gozetwe of Indie, Part-1l, Scction 3, Sub-scetion fi),




No. 9-04/2018-SPG-lI
Government of India
Ministry of Communications
Department of Posts
(Personnel Division)

Dak Bhawan, Sansad Marg,
New Delhi - 110 001.

o
Dated: 5 Sep, 2019.
To

All Chief Postmasters General

Sub : Revision of syllabus for promotion to PS Group ‘B’ cadre — Regarding.

Sir/Madam,

| am directed to say that the syllabus for Limited Departmental Competitive
Examination (LDCE) for promotion to Postal Services Group ‘B’ cadre has been

revised with the approval of the Competent Authority and the same is enclosed
herewith.

2. The date for holding the Examination will be communicated separately by the
DE Branch from time to time.

Yours faithfully,

T
Encl : as above. '\%4 AXT‘“")

(Vinayak Mishra)
Assistant Director General (SPG)

Copy to -
pSyr. PPS to Secretary (Posts)/ Sr. PPS to Director General Postal Services
PPS/PS to Addl. DG (Co-ordination) & all Members of Postal Services Board.
Chief General Manager, BD Directorate/ Parcel Directorate/ PLI Directorate
Sr. Deputy Director General (Vigilance) & CVO
Director, RAKNPA/ GM (CEPT)/ Directors of all PTCs
Addl. Director General. Army Postal Services. New Delhi
7. All Deputy Directors General _
\_ﬁ.’ GM, CEPT, Mysore with request for upleading the order on the India Post website
9 SPG-I/ SPN-I/ SPN-II/ PE-I/ PE-Il /ISCT/Vigilance Petition/Vigilance Section/DE
10. All recognized Service Union/Association/Federations '
11. Spare copies.
12. Guard File.

oo k=
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g o . ¥

(Vinayak Mishra)
Assistant Director General (SPG)




Revised syllabus for promotion to PS Group ‘B’ cadre.

Paper — 1

Acts
1) Consumer Protection Act. 1986
2) Prevention of Money Laundering Act, 2002

Inland/ Fore:gn Post
1) Indian Post Office Rules, 1933 -
| 2) Post Office Guide Part I
3) Post Office Guide Part 11 :
4) Domestic/ Foreign Post guidelines issued by Directorate
+ 5) Book of BO Rules

Mail Operatmns -
1) Postal Manual Volume V }
2) Guidelines issued by Directorate from time to time on Mail Network |
optimization Project / PNOP / Business Development

\doney Remittance -
f Guidelines 1ssued by Directorate on e’\IO MO, IMTS and IFS MO

| Saving Bank Scheme and Certificates
| 1} Post Office Saving Bank General Rules, 1981. |
. 2) Post Office Saving Account Rules, 1981 |
© 3) National Savings Recurring Deposit Rules, 1981.
' 4) National Savings Time Deposit rules, 1981. ?
' 5) National Savings MIS Rules, 1987. |
6) National Savings Certificates Rules, 1960. 1
7) Senior Citizen Savings Scheme Rules, 2004.
8) National Savings Certificates (VIII Issue), 1989 ‘
9) Kisan Vikas Patra Rules, 2014 g
10} Public Provident Fund Scheme, 1968 i
- 11) Sukanya Samridhi Yojana Rules, 2014
' 12) Post Office Saving Bank Manual Volume I & 11 !
i 13) SB orders issued by Directorate from 01.01.2007 onwards. |
. 14} Guidelines issued by Directorate from time to time on Core Banking
Services

15) Post Office Saving Bank (CBS) Manual
Postal Life Insurance and Rural PLI —

1) Post Office Life Insurance Rules, 2011 i

2) Guidelines issued by Directorate from time to time on PLI/ RPLI and Core
___ Insurance solution

Organization of the Departmvnt—

1) Postal Manual Volume Il (Chapter - 1 organization).

2) Citizen Charter of Department of Posts,

3} Guidelines and instructions on complaint grievances handling in

Department of Posts,



| Guidelines issued by Directorate from time to time on IT modernization Project of |
Department of Posts

1. Handbook on Philately

| 2. Directorate instructions on Philately

| Office Procedure — ,

I 1) Postal Manual Volume Il - Chapter XI — Misc. Rules i

| 2) Manual of Office Procedure

- Material Management -

1) Postal Manual Volume II — Chapter VI (Stock), VIII(Printing), IX(Contracts),
XII (Budget Estimates and control)

| 2) Chapter 6 of General Financial Rules, 2017

| 3) CVC guidelines on Public procurement, guide-lines and instructions on e-
procurement.

1) Manual on policies and procedure for purchase of goods and services available

on website of Ministry of Finance.

"lstablishment and Administrative matters- ]

| 1) Postal Manual Volume IV. i

' 2) Instructions issued by Directorate and DoP&T on maintenance of APAR.

' 3) Schedule of Financial Powers of Divisional Heads, Head of the Circle, etc.

1) Welfare measures available to Departmental Employvees and Gramin Dak
Sevak of DoP.

3) DoP&T instructions issued [rom time to time on Establishment and
administration. |

6) Brochure on reservation, instructions regarding sports person reservation, ‘
compassionate appointment guidelines issued by DoP and DoP&T from time to ?
time. ;

7) Recruitment Rules relating to various cadres in D/o Posts

8) Kstablishment Norms

ey

%
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Paper — 11

- Subjects

| 1. Contral Civil Serviees Contbart) Balos;, 1984

2
3.

Central Civil Services (Classification, Control and Appeal) Rules, 1965

Postal Manual Volume 111

4. Central Civil Services (Temporary Service Rules), 1965

5.

Brochure on Casual labourer

Central Civil Services (Pension) Rules, 1972
New Pension Scheme, 2004

. Central Civil Services (Commutation of Pension) Rules, 1981

(o] oo,

10

Central Civil Services (Leave) Rules, 1972
. Central Civil Services (Joining Time) Rules, 1979

11. General Provident Fund (Central Service) Rules, 1960

12

. Central Services (Medical Attendance) Rules, 1944

13. Fundamental and Supplementary Rules

14.
15.

Central Civil Services (Revised Pay) Rules, 2016

Central Civil Services (Leave Travel Concession) Rules, 1988

' 16.

| 20.

23. Sexual Harassment of Women at Workplace (Prevention. Prohibition and

Postal Financial Handbook Volume I and 11

17.
18.

19.

22

Subsidy

General Financial Rules 2017 other than public procurement
Rules relating to Children Education allowance and reimbursement of Hostel

Central Government Emplovees Group Insurance Scheme, 1980

. Right to Information Act 2005 and RTI Rules 2012

Redressal) Act, 2013
. Public Accountants Default Act, 1850

25. Revenue Recovery Act, 1890

. Prevention of corruption Act, 1890

' 21. Central Administrative Tribunal Act. 1985 and its Rules

Gramin Dak Sevak (Conduct and Engagement) Rules, 2011.

. Central Civil Services (Recognition of Service Association) Rules, 1993

. Goods and Services Tax (GST) Aet, 2017

Page Jof' 5




29. Postal Manual Volume 11
' Chapter III — Appeals and Petitions,
Chapter IV — Personal matters,
Chapter V — Security Deposits, i
Chapter VIl — Forged counterfeit stamps and defaced postage stamps, !
coins and currency notes. :

1 30. Interface with India Post Payment Bank

? 31. Preservation and Disposal of Postal Records
| 32. Swatchh Bharat

- 33. Inspection questionnaires.
34. CSI Operating Manuals.

Note : In both the papers, circular/ order/ guidelines/ Rules 1ssued upto 31+t
December of the year preceding the year of examination will be part of
the syllabus except the Annual Report and Book of Information for
which latest report and information available in India Post Website will

be taken for the purpose.
A ]
— e e o
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Revised Pattern for the promotion to PS Group “B” cadre

: |
| S. No. Heading I Rev;sed Qat °rn
——t ———
S T Marks Each paper will carry 300 marks
| A N i e e e
é 2. Duration \ Duration for each paper is 3 hours |
I | i
' 125 Questions of MCQ type in Paper I and1
3 No. of } Noting & Drafting for 25 marks each. !

3. | o
! Questions | 150 Questions of MCQ type in Paper T1.
|_*_ ._i__.____ S L ||
; 40% marks in each paper subject to an,
f 4 i Qualifying | overall average of 45% for General category |
{ : | Marks | and 33% marks in each paper subject to§
! overall average of 38% for SC/‘%T categories. |
— L——— S - et
| . " Whether hooks | Buth the papers of the examination will be
o - allowed or not | conducted without books.
I I




No. 9-04/2018-SPG-II
Government of India
Ministry of Communications
(e Postl | Department of Posts
g AN ‘ (Personnel Division)

Dak Bhawan, Sansad Marg,
New Delh‘i_: 110 001.
Dated : 30 Dec, 2019.
CORRIGENDUM

All Chief Postmasters General.

Sub : Revision of syllabus for promotion to PS Group ‘B’ cadre — Regarding.

Sir/fMadam,

| am directed to say that the syllabus circulated vide this Directorate letter of
even number dated 05.09.2019 for Limited Departmental Competitive Examination
(LDCE) for promotion to Postal Services Group ‘B’ cadre is hereby modified to the
extent given below :
I, “S.No.1 of Paper-l “Consumer Protection Act, 1986" may be read as
“Consumer Protection Act, 2019".
Il “S. No. 26 of Paper-ll “Prevention of Corruption Act 1890" may be read as
v “Prevention of Corruption Act 1988 read with its (Amendment) 2018”

2. Other contents of the syilabus circulated vide letter of even number dated
05.09.2019 remain unchanged.

3. This issues with the approval of the Competent Authority.
Yours faithfully,

Encl : as above. . 7\[,‘“ o
(Vinayak Mishra)
Assistant Director General (SPG)
Copy to :-
Sr. PPS to Secretary (Posts)/ Sr. PPS to Director General Postal Services
PPS/PS to Addl. DG (Co-ordination) & all Members of Postal Services Board.
Chief General Manager, BD Directorate/ Parcel Directorate/ PLI Directorate
Sr. Deputy Director General (Vigilance) & CVO
. Director, RAKNPA/ GM (CEPT)/ Directors of all PTCs
. Addl. Director General, Army Postal Services, New Delhi
7. All Deputy Directors General
~GM, CEPT, Mysore with request for uploading the corrigendum on the India
Post website.
97 SPG-I/ SPN-I/ SPN-1I/ PE-I/ PE-Il /SCT/Vigilance Petition/Vigilance Section
10. ADG (DE) - with a request to update the same for LDCE 2018 & 2019 and onwards
11. All recognized Service Union/Association/Federations

12. Spare copies/ Guard file. /’;2_/) —_—_
Q“__ O == o t——_" .

(Vinayak Mishra)
Assistant Director General (SPG)

N




Instructions to the candidates applying for LDCE PS Group ‘B’, scheduled
to be held on 12.02.2023.

General Instructions:

1. Please refer to the Notification issued vide letter No.
A-34012/03/2022-DE dated 02.01.2023.

2. As per Para 2 of the Notification, applications are invited from Willing
and Eligible applicants through Online in the link mentioned below:
http://ccc.cept.gov.in/GroupBapplication

3. The hard copy of the application dulysigned by the applicant has to be sent
to parent office. For APS candidates, hard copy of the application duly
verified by the authority is required to be sent to the concerned Circle
Office.

Procedure for applying through Online PS Group ‘B’ application website:

1. Registration is compulsory through the web site mentioned below for
the candidates applying for the LDCE PS Group ‘B’ Examination.
http: //ccc.cept.gov.in/GroupBapplication

2. Preferred browser is Google Chrome in Desktop Computer for the Website.

3. Candidate has to click on Register Button for proceeding to Registration. In
the Registration form, candidate has to furnish the details viz. Name, Valid
email ID, Mobile Number, Password of his/her choice for login and a
security Question with Answer for the purpose of Forgot Password option
etc.

4. Once Registration is successful, message will be displayed to the user with
the needful instructions.

5. For the purpose of Login, user has to check their mail box and Click on the
Link sent to their registered email ID.

6. On successful validation, user is able to Login to the Website through the
above url for applying to the LDCE PS Group ‘B’ Examination.

7. For Log In, user has to enter their eMail ID as user name and the password
given at the time of registration.

8. After Log In, user can submit his application for LDCE PS Group ‘B’
Examination.

9. All the fields which are marked with (*) are mandatory fields.

10. Before filling up of the application, user has to keep his/her Photo and
Signature ready in JPEG format for uploading. Size of photo and Signature
should be below 100 KB.

11, While entering the details in the form, form will reload multiple times to
fetch the required fields. Please wait for the process to complete while filing
the form.

12. After filling up of the form, uploading the photo, Signature, entering of
Captcha etc., user has to click on SAVE button to cross check the data entered

with photo,Signature uploaded.
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13,

14.

15,

16.

After cross checking the data, User has to click on “Final Submit” button to
submit the application. No modifications can be done after final submission.
If any correction is required to the data, user can click on “Cancel” button
and do the changes to the fields. After correcting the details user has to click
on SAVE button and Final Submit button to submit the application
successfully.

User has been provided with option to print the application immediately
after “Final Submission”. User has to print the application and sign it before
sending the same to their parent office/controlling Unit.

Options have been provided to the user to Change Password,
Download/Print the application submitted etc., at any point of time.

Procedure for making online correction to the application form.

2

As per Notification dated 02.01.2023, Correction in the application form, if
necessary, by the candidate to be done between 9.00 AM on 23.01.2023 to
5.30PM on 25.01.2023.

The candidates whose applications are marked as “Allow-resubmission”
should ONLY be allowed to make correction online on the scheduled dates.

Therefore, the candidates who wish to make correction in the application
formsubmitted through online website can take up the requirement with
their controlling authority to mark the application as “Allow-
resubmission”.

Further, if the controlling authority feels that the data entered by the
candidate requires correction (or) the images of photo/Signature
uploaded by the candidates are not visible properly, in such cases the
application of the candidate can be marked as “allow-resubmission”.

In all such cases of applications which are marked as “allow-
resubmission”, amail notification and SMS on registered mobile number
will be sent to the candidate with instruction to follow.

The candidate has to re-submit his application afresh with correct details.
There will not be any change in the application number allotted to the
candidate previously.

After re-submission of the application [Final Submit is done], singed copy of
the printout may be sent to the controlling authority immediately, for
further processing the application by the controlling authority in their
login.

Mail notification and SMS on registered mobile number to the candidate is
in place for all cases of application status ie; Eligible, Not Eligible for
attending the Examination marked by the controlling authority.

***END***
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