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- : DEPARTMENT OF POSTS, INDIA .
| T IREART SRl 1 Fraiery e
OFFICE OF THE CHIEF POSTMASTER GENERAL,
9fRTA 9T Aol / WEST BENGAL CIRCLE, FIa&Tdr /KOLKATA — 700012,

U/E
To,

1. The Postmaster General, Kolkata Region, Kolkata -700012/South
Bengal Region, Kolkata -700012 /M & BD, Kolkata -700012/North
Bengal Region, Siliguri-734001.

The Postmaster General, A&N Islands, Port Blair-744101.

The General Manager (PA&F), Yogayog Bhawan, Kolkata- 700012.

e

No.Est/B/D-45/F.Power/C.0/Ch-I Dated at Kolkata-12, the Of .08.2021.

Subject: Revision of Financial Powers of the Heads of the Circles and Head of the
Departments in the Department of Posts. '

Kindly find enclosed herewith the Directorate F. No. 6-1/2021-Fin. Coord
dated 30.07.2021 along with revised Schedule II containing Financial Powers of the
Head of the Circles and Head of the Departments in the Department of Posts for
information, guidance and further necessary action. :

Asstt. Postmaster General (Staff, Estt &Plg.)
O/o the Chief Postmaster General
 West Bengal Circle, Kolkata-12.

Enclo: As stated above.

Copy to:

1. The Director of Postal Services Kolkata Region, Kolkata~700012/South
Bengal Region, Kolkata — 700012/North Bengal Region, Siliguri —
734001. . '

. All Group Officers, Circle Office, Kolkata -700012. ?

- The ADPS (TO) Circle Office, Kolkata -12 requesting to upload the sai
order in Circle website www.westbengalpost.gov.in.

. All Heads of Divisions/Units under West Bengal Circle.

. The Sr. PS to CPMG, WB Circle, Kolkata — 700012.

- The PS to PMG, M & BD, WB Circle, Kolkata- 700012.

. The PS to DPS (HQ), Kolkata — 700012.

Encl: As stated above.
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Asstt. Postmaster General (Staff, Estt &Plg.)
O/o the Chief Postmasj:er General
West Bengal Circle, Kolkata-12.

Postal Stores Depot, Kolkata Department of Posts




India Post

MINISTRY OF COMMUNICATIONS
DEPARTMENT OF POSTS

Schedule - 11

Schedule of Financial Powers Delegated to HoCs and HoDs

(Revised Version 2021)



No.6-1/2021-Fin.Coord
GOVT. OF INDIA
MINISTRY OF COMMINICATIONS
DEPARTMENT OF POSTS
NEW DELHI - 11000}
(INTEGRATED FINANCE WING)

Dated:  30th July, 202)

QOFFICE MEMORANDUM

Subject: - Revision of Financial Powers of the Heads of the Circles and the Heads of the
Departments in the Department of Posts '

The financial powers of officers of the Department of Posts were earlier exercised based on the
financial powers envisaged in the Schedule of Financial Powers of the officers of the Posts and Telegraphs
Department. After bifurcation of the Department into Department of Posts and Department of
Telecommunications with effect from January, 1985, a separate Schedule of Financial Powers for officers of the
Department of Posts was drawn up and followed. Subsequently, these financial powers were reviewed and
modified so as to bring the Department of Posts under the purview of the Delegation of Financial Power Rules,
1978 (DFPR) with effect from 1% April, 1988. This has been further revised and.the last revision was carried out
vide order No 6-3/2007(FC Posts) dated 06-09-2007.

2. Since the financial powers as contained in Schedule-11 have not been revised for more than 13 years, a
need was felt to review and revise the existing financial powers keeping in view the escalation in cost of various
items. Moreover, some of the items available in the existing Schedule-11 of the Schedule of Financial Powers
have lost their relevance. As such review and revision of financial powers as contained in Schedule-1[ of the
Schedule of Financial Powers has become necessary and after careful consideration of all the aspects, the
Secretary, Department of Posts is pleased to delegate financial powers to the Heads of the Postal Circles and the
Heads of the Departments as detailed in enclosed Schedule-11 (A) and te Sr DDG(PAF), General Managers
(Finance) and Directors of Accounts (Postal) as at Schedule If (C). Schedule 11 (B) containing the financial
powers of Directors of Postal Services having independent charge in the Department of Posts which remains
unchanged is also enclosed. The financial powers so delegated shall be exercised subject to conditions and
timitations mentioned in Noie-1 to Note-9 of Schedule-11 of ihe Schedule of Financial Powers.

3. These revised delegated powers as enclosed will replace the existing Schedule-II of the Schedule of
Financial Powers and shall come into force with immediate effect.

Encls: As above,

s {Anil Kumar Nayak)
Additional Secretary & Financial Adviser

" Copy forwarded to;

1) All Members of PSB, Addl DG (Coordination)
2) - All Senior DDsG/DBsG in Postal Direclorate
3) CGMs (PD/BB/PLI/CEPT)

Continued,..2/-



4) All Chief Postmasters Generals

5) DG, P & T Audit

6) Secretary(PSB), All Post Masters General, All General Managers (PAF)
7) Director, RAKNPA .
8) All DAPs

9) Director (Budget)/T &C/IA/Accounts/PA (Admn)/F- PMU

10) All DDOs in the Postal Directorate '

11) GM (CEPT) for uploading on India Post Website

12) SO (GA) for uploading in e-office

Copy for information to:

1) St. P.P.S to Secretary (Posts)
2)PSO to DG ( Posts)

{Anurag Srivastava)
Director (FA)



SCHEDULE -11

SCHEDULE CONTAINING THE FINANCIAL POWERS OF THE HEAD OF
THE CIRCLE AND THE HEAD OF THE DEPARTMENT OF THE

Note-1:

Note-zz

Nate-3:

Note-4:

Note-5:

'Note-6:

DEPARTMENT OF POSTS

For the purpose of the schedule, the ‘Head of the Department’ includes
Secretary Postal Services Board; Chief Post Masters General; Post
Masters General; Sr. DDG(PAF); Chief General Managers; Chief
Engineers; General Managers (PAF), and Director, Rafi Ahmed Kidwai
National Postal Academy, Ghaziabad.

The powers in this Schedule are subject to the limitations and

restrictions laid down in the Delegation of Financial Powers Rules, 1978

regarding the financial powers of the authorities subordinate to the
President and they can be exercised only in respect of the Officers and
establishments under the control of the Secretary (Posts).

The powers mentioned herein shall be exercised by the Heads of the
Departmeénts on the condition that expenditure involved shall be met
from the funds placed by Secretary (Posts) at his/her disposal under the
head affected or to be made available under that head by re-
appropriation within the powers of the Head of the Department
concerned. '

No work requiring sanction of higher authorities may be sanctioned by
the Officer in parts as two or more distinct works.

The limits of powers to sanction estimates and to pass excess over

estimates etc. as prescribed in this and subsequent schedules apply not

only to individual estimates but also to projects which may comprise one

or more constituent estimates. The authority competent to sanction a

project should be determined on the basis of total cost of all constituent

estimates. After a project has been sanctioned by the competent
authority, the constituent estimates, excess on a constituent estimate

and revised or supplementary estimate to a constituent estimate may be

sanctioned by a subordinate authorlty up to the limits prescribed for that

authonty

Sr. DDG (PAF), i.e. Head of the Postal Accounts Wing in the Postal

‘Directorate and General Managers (PAF) shall exercise only such

financial powers contained in Schedule II{c) which are relevant to their
operational requirements. Director level officers heading PAOs shall be

 treated as the Head of the Office and specific financial powers have been



~ delegated to them as per Schedule II(C) in order to establish uniformity
as they head large establishments.

Note-7 While authorizing financial powers as per Rule-13 (3) of DFPRs, it has to
be borne in mind that the Head of the Department shall continue to be
responsible for the correctness, regularity and propriety of the decisions
taken by the Gazetted Officers so authorized.

Note-8: Financial Powers contained in Schedule II(A) shall be exerczsed as
indicated below:

a) Financial powers under items 3(b), 3(e), 3(d), 8(b)(xiii), S(b)(xiiii), 8(b)(xxv),
8b(xxvi},10 (c)(ii), 10(c)(iii), 11(a)(ii), 11(c), 11(d), 18(b), 18(c),19 (a), 19 (b), 20,
21, 24,27, 28, 29,30 and 31 shall be exercised only by Head of the Postal Circles.

b) Consultation with the Internal Financial Advisor will be'necessary as shown in
Column 5 of Schedule-I1.

¢) These powers will be exercised keeping in view the conditions and limitations
contained in the Delegation of Financial Power Rules, General Financial Rules,
Financial Hand Book Volume-I, Fundamental Rules, Supplementary Rules and
Departmental Code Books, Manuals and powers delegated by the Postal
Services Board from time to time.

d) All powers in respect of each item may be exercised by the HoD (SAG level)
uniess specifically restricted.

e) Existing Schedule-II of the Schedule of Financial Powers containing the
financial powers of the HoCs/HoDs shall cease to be operative from the date of
issue of this Schedule,

Note-9: All conditions/instru_ctions as contained in Column-4 of Schedule-IT
shall be complied with while exercising financial powers so delegated.
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SCHEDULE - II (B)

SCHEDULE CONTAINING THE FINANCIAL POWERS OF THE DIRECTOR OF
POSTAL SERVICES HAVING INDEPENDENT CHARGE
IN DEPARTMENT OF POSTS

Note-1: For the purpose of this schedule, Directors include Directors (Mail Business)
and Directors of Postal Divisions in the Circles.

Note-2:  The powers in this Schedule are subject to the limitations and restrictions laid
down in the Delegaticn of Financial Powers Rules, 1978 regarding the
financial powers of the authorities subordinate to the President and they can
be exercised only in respect of the Officers and the establishment under the
control of the Director General (Posts),

Note-3: The powers mentioned herein shall be exercised subject to the condition that
expenditure involved shall be met from the funds placed at his/her disposal
by the Heads of the Circles.

Note-4: No work requiring sanction of higher autherities may be sanctioned by the
Officer in parts as two or more distinct works. .

Note-5: These powers shall not be delegated further nor shall any person shall be
authorised to exercise these powers.

Note-6: Financial Powers contained in this Schedule-II {B) shall be exercised keeping in
view the conditions and limitations contained in Delegation ef financial Power
Rules, General Financial Rules, Financial Hand Boek Volume-I, Fundamental
Rules, Supplementary Rules and Departmental Code Books, Manuals and
powers delegated by the Postal Services Board and instructions/guidelines
issued by the Ministry of Finance from time to time.

Note-7:  All conditions/instructions as contained in column-4 of the Schedule-H
/Schedule-TI (B} shall be complied with while exercising financial powers so
delegated.
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