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(All Under Entry)

To,

The Postmaster General, Kolkata Region, Kolkata- 700012.
The Postmaster General, South Bengal Re n, Kolkata- 7 00072.
The Postmaster General, North Benga on, Siliguiri- 734001.
The Postmaster General, MM Regi Kolkata- 700072.
The Postmaster General, Sikki tate, Cangtok- 73 7103
The Post The Postmaster G ral, A & N Islands, Port Blair- 7 44\01e

7-36. All the SSPOs/ SPOs i est Bengal Circle
37 -42. All the SSRMs/ SR in West Bengal Circle.
43. The Superintende Foreign Post, Kolkata- 700001.
44. The Superinte nt, PSD, Kolkata- 700001.
45. The Manag 0, Kolkata- 700001.
46. The G.M. A&F), West Bengal Postal Circle, Kolkata-700012
47. The S anager, MMS Kolkata, Kolkata- 700015.

No: Rectt./X-57/Postman /Mail-Guard/Circulars Dated at Kolkata -12,the \1.'l'7.2023

Subject: Procedure for selection of candidate based on single examination for the posts

of MTS/Postman/Mail-Guard - Regarding'

Kindly find enclosed a copy ofthe Directorate's communication number. 17 -08 /2078-
SPN-I dated 18:,0.2023 and 31.10.2023 on the above subiect for information, guidance and

taking necessary action and wide circulation among all concerned.

Enclosure: As above

Asstt. Director ofPostal Services (Rectt.)
o/o the Chief Postmaster General,

West Bengal Circle, Kol-700012.
fAll Under Entrv)

CoDv to:-

1. All the Group Officers ofCircle office, Kolkata - 700012.
2. All Postal Assistant under Recruitment Section, Circle Office, Kolkata- 700012.

n,{m" ADPS (ToJ, O/O the CPMc, wB Circle, Kolkata- 7oo 072- for uploading on Circle

website today positively.

Enclo: As above.

Asstt. Director of Postal Services (Rectt.)
O/o the Chief Postmaster General,

West Bengal Circle, Kol-700012.

48. The Superintending Engineer, Postal Civil Circle, Kolkata- 7000L2.
49. The Executive Engineer, Postal Electrical Division, Kolkata- 700072.
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No. 17-08/2018-SPN-I

Goverrrnent of India
Ministry of Communications

Department of Posts
x****

To

Dak Bhawan, Sansad Marg,
New Delhi-1 10001.

Dated the, 18th October, 2023

A1l Chief Posturastels General / All Postmasters General
Chief General X,Ianager', BD Directorate / Parcel Directorate / PLI
Directorate
S::. DDG (PAF)

Drrector, RAKNPA i GX{, CEPT / Directors of all PTCs
AddI. Director Genelal, Army Postal Service, Nerv Deihi
All General Managers (Finance), Directors Postal Accounts/DAP
Chief Engineer, Civii / Electrical Wing

Subject: Procedure for selcction of candidate based on single examination for the
posts of MTS / Postrnr:n / N{aii Guard - reg.

Madam/Sir.

I am directed to refer ro Directorate's letter No. 17-08/2018-SPN -I d,ated 15.06.2022
vide which procedure for selection of candidate based on single examination for the posts
of MTS / Postman / Mail Guard was circulated. Subsequently, the Recruitment Rules of MTS
/ Postrnan / Mail Guard have been modified. Accordingly, the Competent Authority has
approved the revised procedure as under:-

A. At the time of seeking application for examination, applicants shall be asked to exercisc
follou,ing' option' and'order of prefcrence' : -

a) Option for Post:- To be considered for which posts - Postman / Mail Guard / MTS.
An applicant may give option for one, two or all three posts and candidature for
selection will be considered onty if a post has been opted for subject to fulfilling the
eligibility conditions. For example, an applicant will be considered for Mail Guard
only if option is given for Mail Guard, otherwise his candidature will not be
considered while preparing merit list for Mail Guard.
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c) Prefcrence by canditlates appcaring in competitive examination for the post of

MTS:- Candidates appl,"-ing for the posts of MTS shall submit his / her order of

preference for Adminisrrative Offices, DAP (PAOs), Subordinate Office, Civil /

Electrical wing elc.. u'herever vacancy(ies) exist. In addition. they shall also givc

order of preference for Division / Unit.

B. Stage-I (List of MTS candidates for vacancies of Postman / I\'Iail Guard):- Publication

of list of successful MTS candidates (merit list) for the posts of Postman and Mail Guard,

equal to the number ofvacancies in each category separately.

c. stage-Il (Refusal / acceptance of offer of appointment for MTS candidates for

appointment to the post of Postman / Mail Guard):- Promotion orders will be issued in

case of these successful candidates clearly indicating that if the official does not join the

promotional post within seven (07) days it wilt be deemed to have been refused.

Controlling officer shall immediately relieve the official to join promotional post. Official

on leave may be allowed to join even after seven deys if they communicate in writing to

accept the promotion and in that case the official will be allowed to join after cxpiry of

approved leave period. lcontrolling officers are advised to contdct such successful

candidates who are on leove for obtaining lheir consent to join promolional post in writing.

Simitarly, condidates who do not wish to ioin prcmotional Posts mqy be encouraged to

communicale the same in writing.f

D. Stage-IU (Selection of candidate against refusal):- In the event of any vacancy notified

for recruitment remains unfilled only due to non-joining of selected candidate (refusal of

promotion), promotion orders will be issued to the next MTS candidate in the Merit list.

Process of joining promotional post / refusal of promotion as at Stage-II above will be

repeated. This process will be repeated till all the vacancies are exhausted or qualified MTS

candidates are not available for promotion.

E. Stage-tV (Unfilletl vacancies of Postman / Mail Guard):-:- After completion of Stage-III

if still some vacancies are left unfilled, those will be added to the vacancies earmarked for

GDS candidates to arrive at the total vacancies available for GDS candidates and to decide

category-wise vacancies.

F. Stage-V (List of GDS Candidates for vacancics of Postman / Mail Guard):- Publication

of list of successful GDS candidates (merit list), out ofthe qualified GDS candidates for the
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b) Preference of Division by applicants (both I\{TS and GDS) (For Postman / Mail

Guard):- MTS / GDS candidates who have applied for the post of Postman / Mail

Guard shall give order of preference of Division / unit for which they intend to be

considered. A candidate shall not be considered for a Division / Unit for which

preference has not been subrnitted by hirn/her.
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posts of Postman and Mail Guard, equal to the number of vacancies in each category.

Process of appointment to the selected post / refusal of offer of appointment, similar to the

process at Stage-ll to StageJII above will be repeated till all the vacancies are exhausted or

qualified candidates are not available for appointment.

G. Stage-VI (List of GDS Candidates for the post of MTS):- List of successful GDS

candidates (merit list) for the posts of MTS, equal to the number of vacancies in each

category, shall be published. Process ofappointment to the selected post / refusal ofoffer of
appointmeht, similar to the process at Stage-II and III above will be repeated. This process

will be repeated till all the vacancies are exhausted or qualified GDS candidates are not

available for appointment.

2. It is requested to bring these instructions to the notice ofall concemed.

Yours faithfully,

(Dileep Singh Sengar)

Assistant Director General (SPN)

Coliy to:-

Director (DE), Dak Bhawan
GM, CEPT for uploading the order on India Post website.
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To

Copy toi

\fr F. No. l7-0812018_SpNJ
Government oflndia

Ministry of Communications
Department of posts

Dak Bhawan, Sansad Mars
New Dethi_ I 1000i

October 31,2023
I
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All Chief postmasters 
General / All postmasters 

GeneralCGM, BD Directo rate / parcetDirectorate 
/ pLI i;;;;",.Sr. DDG (pAF) / AII Ceneral Mz

?,:::':.: i"*n";, ;;;..##irt'Ji!, **"), Directors Postar Accounts/DAp
Addl. Director General. Army postal Service, New DelhiChief Engineer, Civil / Elecrrical Wing

Subject: Procedu re for selectj

. Postman , rrr, 
"rrlr'-1l!l'o'0"" 

based on single examination for lhe posts of MTS /
Madam / Sir,

am.directed to refer ro Direclorate.s letter of even r
il:H:i.,#il[f.:Tiitr,ff ,:l:.,Hrh?;1trfi [i*,x*:?::,1il[,,:?,,,il,,1;:::[
(a) A.candidate opring both po.srman Cadre and Mail Cuardthese 

.two cadies. Ii , .rrolri.'r,XT":|",:Y11":":::d^Cadre shatt give order of preference forconsidered aSainsr (he ur"'^o]:l* 
has given l'' preference

preference and in case rr,:11'.:I 
of Poitman l" I#';;il']9 Poslman cadre then he/she will be

uguin.t tr,.,uiu,.;; il::i l',fj,f ,iar;['rH;**'lj:ffi i*i! 1.,*:'-f ';:*:iffj
(b) A candidare opting posrman ,,.r^" 

^r.,, 
::__,: 

'j''-' '.::'" In the siven order ofpreference.

rhe vacancy 
"i'i;:,;;;';;)3:flT %#,xTj;,*:il1y:r:adre sharr be nrsr considered asainsr

li#*#'/".i,i1f #"li*$:i',".".,H:$:f ff "''fi 

(il""i:::,Tilffi 
i:*iif ',',";jl

2. k is requested to bring these instructions to the notice ofall concerned.

Youn fai ly,

{
(Sarya Dash)

Direcror (SpN)

,r,,
NarayanX

I
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Director (DE), Dak Bhawan
GIvI, CEPT for uploading the order on India post website.
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